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1. Ofmue noxokeHus

1.1. Hacrosimee «ITonosxenne o6 apmunnctpammn» (manee — llonoskenue) pazpabotaHo B
coorBeTcTBUM ¢ DejiepanbHbM 3akoHoM PO ot 29 nexabps 2012 roga Ne 273-03 «O6 o6pa3oBaHuy B
Poccuiickoit Oenepaluu» 0 MHBIMI HOPMATHBHO-IPABOBBIMU akTamu Poccuitckoit deneparum B cdhepe
obpasoBanust, Ycerasom YacTHOro yupexuenus NpodecCHOHATLHON 00pasoBaTeNbHON OpraHH3aIlHH
DapmarepTuyeckuit komremk « Hopble 3nanusn» (nanee - Komnemwk).

1.2 Hacrosimee Ilonoxenue onpenenser MpaBoBoit craryc amMuHHCTpanud Komremxa,
NPUHIMIBL K CTPYKTYPY OPraHH3alliu €€ ACATENLHOCTH, LIed | 3aa41, QY HKIHY, IIpaBa i 00sI3aHHOCTH,
a TAK)Ke OTBETCTBEHHOCTE YICHOB ajiMuHHCTpanun Komnemxa.

1.3 Anvunactpauus  Komemka (mamee - AJMHHHCTpAUHs) SBISETCS  CTPYKTYPHBIM
nojxpasaenendeM Komeka, 00ecreunBaIONIMM  HCIIOIHEHWE JIOKAILHBIX HOPMATHBHBIX aKTOB,
TIPUKA30B, PACTIOPSHKEHUH | [TOpYYeHuH peacenarens IloneunTensekoro cosera, qupexkropa Komemxa,
BKIIFOYas IPE/IBAPUTENBHYIO IIPOPadOTKy BOIPOCOB, OTHOCAIIMXCS K KOMIETEHIMH AJIMUHUCTPAIIHN U
HHBIX Opranos yupasienus Konnemxem.

1.4. 3anauM, QYHKIUM, IOJTHOMOUMS H HOPSAOK HACATENBHOCTH aaMUHHCTparmu Kouiempka
MOIyT KOHKPCTU3HPOBaThCs TPHKA3aMH, pACHOPMKEHMAMU M HOPYUCHHSAMH  TIpejicelaTels
Hormewnrensekoro cosera, upektopa Komnerka, a Takke J0DKHOCTHBIMU HHCTPYKIUIMI pabOTHHKOB,
SIBJISTHOIIMXCS WICHAMU AJIMUHUCTPALIUH.

1.5. Hupexrop  Kommemka — siBisieTcss  MCIOIHUTCILHBIM opranoMm  Komnemixa,
OCYIICCTBIIAIONUIUM HEIIOCPEACTBEHHOE PYKOBOICTBO €r0 AEATEIIFHOCTRIO B COOTBETCTBHY ¢ YcragoM. B
CBOEH paboTe AIMHHHCTPAINS HETIOCPEACTBEHHO MO YuHseTcs upexTopy Komemxka.

1.6. OCHOBHBIMH OPUHIMNIAMH ACATEIHHOCTH AJIMUHUCTPALIMH SBIISIOTCH:

— KOOpAMHAIMS JEATCJbHOCTH YICHOB AJIMHHHUCTPAlMM, OCHOBAHHAS Ha OOIHOCTH CTOSLMX
Oepel Kax/(bIM M3 HHX 3a1a¥ ¥ Openojararolias ComeHCTBHE IPYr JpYyry B peaiusaluu
COOTBETCTBYIOLIUX ITOJTHOMOYMH U (DyHKIIMIT,

— pasrpaHuyeHue (PYHKUMH, IOJIHOMOYHH M 30H OTBETCTBEHHOCTH MEXKAYy HICHAMHE
AIIMHHUCTpAIMY, JOCTUIaeMOE 3a CYET DACIpEeeeHus OOS3aHHOCTEH YIeHOB AJIMHHHCTPAIIHH C
Y4YE€TOM OCHOBHBIX QYHKIHOHAIBHBIX HANPABICHUN AesTensnoctu Komnemxa,

— OIEPATHBHOCTL peanu3alud AIMUHHCTPALMEH BO3JIOKESHHBIX HA Hee (OYHKIMIA;

— KOJUIEIrHalbHOCTE B IPUHATHE PEMIEHUH 110 BOIIPOCAM, OTHECEHHEIM K BEJIEHHIO AIMUHACTPALINH;

— HaJuIexalee HH(GOpPMaIMOHHOe 0DecIIeUeHHE NeITENFHOCTH AMUHNUCTPALINH;

— HAlEJIEeHHOCTh PabOThl WICHOB AJIMHHHCTPAIMH HA PE3YIILTAT B MX NOAOTYETHOCTH UPEKTOPY
Konnemxa;

— IIE€PCOHATBHAS OTBETCTBEHHOCTh YWIEHOB AJIMHHHUCTPAIMM 32 PEIICHHE IIOCTABICHHLIX 3a/a4 H
BBINIOJIHCHHE ITOPYYECHUIA.

1.7.  Marepuajpno-TexHgueckoe oOecleueHue AesTelbHOCTH — AJMMHHCTPAIlMM  BKIIOYAeT
IpeocTaBlcHie paboyero kabuHeTa ¢ JOCTYIOM K CTAIIMOHAPHOW TOPONCKOM, MEXKIyropojiHeit
TCNe(OHHOH CBA3M, JOCTYIIOM B ceTh MuTepHer, mKadoM juis XpaneHHs JTOKYMEHTAIMH i pabouero
MecTa, 000pyI0BAHHLIM KOMITLIOTEPOM, TPHHTEPOM, CKAHOM.

2. Heau u 3aga4u AJAMHHHCTPAMEA

2.1 Ilens paboTel AZMHHHCTPAIMH — CO3MAHUE YCIOBHMI JUIS OPraHM3alMH JesSTENBHOCTH
Konnemxa u [OCTIDKEHNS e Pe3yIbTaToB B COOTBETCTBHH ¢ Y CTaBOM.
2.2, B cBocit nesTensHOCTH AIMHHHACTpANMA 00ECTIEYMBAET PEIEHHE CIICAYIOMIMX 34/

—HOCTIJKCHUE HEYKOCHUTEIBHOTO MCIIOJIHEHHST BCEMH CTPYKTYPHBIMH II0/Ipa3jiefleHuaMud 1
pabOTHUKAMY JIOKAIBHBIX HOPMATHBHEIX aKTOB, [IPHKA30B, PACTIOPSIKEHUI 1 TIOPYYeHHil IIpeaceiaTels
IMoneuntensckoro cosera u pupexropa Komnejpia;

—o0ecnecuenne KOMIETEHTHOTO TIPEICTABUTEILCTEA HHTepecoB Kosuie/pka Bo B3aMMOOTHOIIICHAAX
¢ OpralaMy rocyIapCTBCHHON BJIACTH, MCCTHOIO CAMOYIIPABJICHUS, OPraHM3alMsIMH, 0DIIECTBEHHbIMK
OOBENMHEHUAMH, CPENCTBAME MACCOBOH HH(YOPMAIHK U IPakIaHaMHE;



——COBEPIUICHCTBOBAHAC M PA3BUTHE OPraHH3allMOHHON, NPABOBOM M MAaTePUATLHO-TEXHHYECKOH
Gaser Komnmemka, yueOHOH U XO3silCTBeHHOH JiesitensHOCcTH Komemka W ero CTPYKTYpPHBIX
moapasfeeHui.

—obecriedenre 2(pHEKTHBHOM CHCTEMBI KOHTDOJSA 3a BCEMH HANPABICHUSAMM JEATEIBHOCTH H
pazsutus Konnemxka;

——ONPEJEeNICHAC W BHCCCHHE HA pPAaCCMOTPEHME 3ace/laHMil AIMHHUCTPALNE [PHOPUTETHAIX
BOIIPOCOB UL AOCTHKEHUS 1enel pasputus Kosuienka;

—BBIpabOTKA pelleHnii 10 BompocaM y4eOHOM, BOCIMTATENLHOH, y4eGHO-METOXHIECKOH,
KaIpoBOH, (PMHAHCOBO-XO3SIHCTBEHHON W MHBIX HAITpaBlIeHUH nesrensHocTH Koremka.

——OpraHusalys BBIIOJHEHHS, KOHTPOIL K COBEPIICHCTBOBAHHE MEXAHW3IMOB peajli3alliy
IPHAHATBIX YIIPaBJICHYECKUX PEIICHUI;

—obecrneyeHue yCTOHIMBOrO pasBHTHS ¥ SQQPEKTHBHOIO MCHOIL3OBANMS  KAJAPOBOTO 1
MaTepHaabHO-TeXHUYecKoro norennuana Komieka;

—pa3paboTKa NpeJUIOKEHHH M IIPOBENEHHEC MEPOUPHATHH 10 YIYYIICHHIO COMHMAILHOTO,
KYJIBTYPHOTO, CIIOPTHBHOI0, MEIHIMHCKOTO 00CTYKHBAHUS CTY/ICHTOR H padoTHIKOB Kommemka.

—COICHCTBHE pOCTYy aBropuTera M mpectwka Koyulepka, pasBUTHE CBS3ed ¢ MHBIMH
00pa3oBaTENBHBIMH OPraHH3aAlUIMHE.

3. MOyHKnMH AIMUHHCTPAIMH

3.1. AZIMHHHECTpANKA B NEJIIX PEIICHHS CTOSIIUX Iepe]l Hell 3a/1a9 0CYIECTBIAET CIeNYIOIINe
OCHOBHEIC (DYHKITHHM:

— Opramm3yeT HCIOJHEHHEe JOKANBHEIX HOPMATHBHBIX aKTOB, INPHKA30B, DPACIOPSKCHHH u
nmopytenuii mnpejcenarens llomeunrenscxoro cosera, ampexropa Kommemxa paloTHHKaMHM H
CTYJIEHTaMH;

— OpraHusyeT peaju3aluio 00pa3oBaTelbHBIX IPOrpaMM, YaeGHO-HCCIIEeI0BATENLCKUX, YIeOHO-
METOAHYECKHX, BOCIIATATCIBHEIX M HHEIX IIPOEKTOB.

— TOJTOTABIHBACT AHAIMTHYECKHE H CIPABOYHBIE MaTePHATLI, HEOOXONUMBIE IS NIPUHATHS
pemenuid qupexropom Kotemxka;

— paspabaTeiBaer niuaH pabotel Kommemka Ha yueGHBII rojg m oDecleYHBaeT COTIACOBAHIOC
BBIITOJTHEHHE BCEX 3a/1a4 110 HANpaBICHASM JesTenbrocTr Komnemka;

— OPraHu3yer ¥ IPOBOJMT IEJArOTHUECKHE COBETHI, HHCTPYKTHBHO-METOAMYECCKUE COBEIAHHUS C
pabotankamu Komremxa;

— OCYLICCTBIIICT MOHHUTOPHHI pEalM3allid TOCYNApPCTBEHHOM NONMTHKE B cdepe CpejHero
npodeccHOHANBHOrO  00pa30BaHMSA ¥ HA 9JTOH  OCHOBE pa3pabaThlBaeT [IPEUIOKEHHS  TI0
COBEPILICHCTBOBAHMIO CHCTEMBI YIIpaB/IeHHA M BEIOOPY HanpasicHuil passurus Kosuteka;

— Gopyupyer uHbOPMALMOHHEIE MaTepralbl 0 JedrensHocTH Kommemka u obecrnednBaer ux
JOBEJICHHE IO CBCJCHUA 3aWHTEPECOBAHHBIX JIUI (OPraHOB TIOCYAapCTBEHHOM BIIACTH, MECTHOI'O
CaMOylPaBJICHHAS, OPraHU3alMi, OOIIECTBEHHBIX O0BEIMHEHNH, CPEICTB MAcCOBOH mH(OPMAIMU H
IpaXkaan).

— oDecrevuBaeT JOCTOBEPHOCTh W MHONHOTY wuHdopMaumu o JaesTenpHocTH Komnempka Ha
opunuansHOM caiite;

— BejieT pabotry ¢ oOpalleHMsaMH I'DaX/IaH, OpraHH3aluil, OPraHoB rocy/apCTBEHHON BIACTH H
MECTHOTO CaMOYIIPABJICHUS B HHBIX YUPEK/IEHHHA.

— OCYIHECTBIISIET KOHTPOJIb H YUET X031HCTReHHBIX onepanuit Komnemka, obecrneynBaeT KOHTPOIh
3a 000CHOBaHHOCTBIO (opMHupoBaHHs MOTpeOHOCTEH CTPYKTYpHBIX HojpaszeineHuii Komremwxa B
TOBapax, padorax, yciayrax.

— OCYLIECTBIIET KOHTPOJL 3a COOJIOJCHHEM MHCIMUILIMHEL, IIPABMI BHYTPEHHEIO TPYIOBOIO
pacropsika, mpasui npodeccrnoHaNbHOH IeJarorn4eckoi STHKH paboTHHKAMH KOJLIE/DKA.

— obecreunBaer [MOATOTOBKY OTYETORB, B TOM YHCIIE CTATUCTHYECKHUX, 4 TaKXKe I/IH(I)OPMBHI/IOHHLIX
CIIPABOK 110 HAIIpaBIeHusM JesreisHoctd Komnemka.



4. Crpykrypa u yupapJ/icHHE

4.1. lesrenpuocts  AnMupucTpanuu opranmsyercd jgupexropoM  Konmemka. Unenetso B
AJMHHHACTpAlMH HpHOOpETAECTCs ¢ MOMEHTA HA3HAYCHHsA HA COOTBETCTBYIOIIVIO YIIPABICHYECKYIO
NOJIDKHOCTE. UNeHCTBO B AJIMHHHMCTpAIlMK LTPCKPANIACTCS ¢ MOMEHTA YBOJIBHCHMs padOTHHKA C
COOTBETCTBYIOIIEH YIIPaBIeHYEeCKOH JOMKHOCTH B YCTAHOBIEHHOM TIOPSJIKE.

4.2. B nepuoJl BpeMEHHOIO OTCYTCTBMs JIUpeKTOpa (HaXoXKJIeHuEe B CIY:KeOHOW KOMaHIUPOBKE,
OTIIyCKE, OTCYTCTBHE€ B CBA3H C BpPEMEHHOH HETPYIOCIOCOOHOCTRIO W JIp.) TIpeJice/IaTellb
[oneunTenbekoro copera LOPYy4aeT BPEMEHHOE HCIONHEHHE O00S3aHHOCTEH MUpeKTopa OIHOMY M3
3aMecTUTeNel THpeKkTopa.

3aMecTHTENh QHPEKTOPA MPH BPEMEHHOM HCIIOTHEHHH 003aHHOCTEH MUPCKTOPa PYKOBOACTBYETCA
B pabote JOIDKHOCTHOR HHCTPYKIuMe# nupexropa Komnemxa.

B nepuon BpeMEHHOr0 OTCYTCTBHS OHOTO U3 3aMECTUTENeH MupekTopa (HaX0K/ICHHUE B CIyKeOHOM
KOMaH/IMPOBKE, OTIIYCKE, OTCYTCTBHE B CBA3M C BPEMEHHOM HETPY/I0CIOCOOHOCTRIO W JIP.) JUPEKTOP
Komnnemka nopyuaer BpeMeHHOE HCIIOIHEHHE €ro 00s3aHHOCTEHR JIPYTrOMY WiIeHY AJIMUHUCTPALIMH.

4.3. 3acepanus AIMIHHCTPALMY SBISFOTCS (OPMON KOJUIErHATBHOM paboThI €€ WIEHOB U IIPOBOJSITCS
B IIEJISIX:

— KOJUIETHAllbHOrO O00CYXKJIeHHMsl TEKYILMX BOINpPOcOoB JHesTensHocTH Kovtemka, BBIPabOTKH
OLIEPATUBHBIX MEP II0 MX PEIIECHWIO M paclpejielicHrst COOTBETCTRBYIOMIMX MOPYYEHHUHN Ipejice/iarelis
IloneunTenscKoro coBeTa WIH JTUPEKTOpPa;

— KOJUIETMAJBHOr0 OOCYXKACHUS pe3yNLTATUBHOCTH MEp, NPHHATLIX JUIsL PEHICHMS TEKYIIHX
BOIIPOCOB AeaTeNbHOCTH Kolule/ka B COOTBETCTRBUY C PAHEE JTAHHBIMU MOPYYECHUSIMU;

— [OpPeABAPUTENLHOH NPOpadOTKH BONPOCOB HesSTeIpHOCTH Kosnemka, NpUHATHE PELICHUH 10
KOTOPBIM OTHECEHO K KoMmIleTeHnu [ lomeunTensckoro cosera;

— obecniedenys B3aUMOACHCTBUS CTPYKTYPHBIX mojpasenenuii Kosuepka.

4.4, Ha 3aceanusx AJIMHHHACTPALMHA C [ENBI0 KOHTPOJISI 33 HCIIOMHEHHNEM paHee JaHHBIX IOPYIeHUH
npencenarens [loneuynTenseckoro cosera WM aupekropa Kosenka 3acayliMBalOTCes KpaTKHe OTYEThI
4IEHOB AJMHMHHCTpaUMd 00 HCHOJHEHWH YKa3aHHBIX IOPYYEHHH M, TpH HEOOXOIUMOCTH,
(hopMyIIMPYIOTCS TTOAXO0/IBI K UX NaJbHeHIIeH peaan3aliui.

BacenaHm{ AﬂMHHHCTp&HHI/I IIPOBOJATCS CIKCHEACIBHO HITH IIO MEpe I~I€06XO,IIHMOCTH, HO HE pexe
IBYX pa3 B MCECAL, 3a HCKIIOYCHHMCM CIIYYacB BPEMCHHOTO OTCYTCTBHA JUPEKTOpA KOHHE,[I}KH
(HaxoxKIeHue B CIykeDHON KOMaHJIMPOBKE, OTIYCKE, B CBA3M C BPEMEHHOH HETPYJIOCIOCOOHOCTRIO ¢
T.IL.). B oTcyTcTBHE AMpexTOpa 3aceaHus AIMHHHCTPAIIHE MOTYT IPOBOAUTLECS IIPU HEOOXOIMMOCTH
WK 110 TIOPYYEHHIO UPEKTOpa UCIIOMIonyM obsizannoctu pupexropa Komemka.

JlaTa, BpeMst, MECTO | 1I0BECTKa 3ace/lanus AMUHUCTPALUH ONpeAeIAoTes aupektopoM Komnepka,
Unrensl AIMHHHCTPAIIMH BIIpaBe MPEUIOKUTE K PACCMOTPEHHIO BOTIPOCH! B IOBECTKY 3aceTaHuA.

Ha 3acenanusx AJMUHUCTpalMH IpencenarenscrByer mupektop Komnemxa., Permament
BBICTYIIJICHHH II0 BONPOCAM TIIOBECTKA 3aceaHus AIMHHHACTPAIMH VCTaHABIMBACTCA IHPEKTOPOM
Koinemxka.

3acenanus AJMUHUCTPAIMH MOTYT OIPOBOJIHTECH B OUHOM WIIM OHJIARH (hopMmare.

Ynens! AIMUHHCTPALHH, HE SBISIOLIHECS JOKIA[YHKAMH 110 COOTBETCTBYIOIIEMY BOIIPOCY IMTOBECTKH
3ace/laHys, BIIpaBe y4acTBOBATh B €r0 00CYK/ICHHH, BEICKA3bIBATh 110 HEMY CBOIO TOUKY 3PCHHSL.

Perenust 110 Bonpocam NOBECTKH 3ace/IaHnsd AJIMUHHCTPAIMHE IPHHUMAIOTCS TupekTopoM Kommemxa
C YYETOM PE3yIbTaTOB OOCYMJEHHs COOTBETCTBYIOIIMX BOIpocoB. llpm HeoOXomumocTH IHpexTop
Kouremka Bupase npeuloXuTh NPHHATE KOLIETHATLHOE PEIICHHE TYyTEM OJI0COBAHYIS.

3aceanue AIMUHUCTPAMY CYUTACTCS [IPABOMOYHBIM, €CIIH HA HEM IIPUCYTCTRYET 00JIee 110JIOBHHEI
YICHOB ATMUHUCTPAIHE.

Bomnpocel, Tpebytomue 0Oe30miararelbHOTO pEHIeHHs, MOTYT pemarbcs AJMUHHCTpanMei Ha
BHEOYEPEJHBIX 3aCEIAHMSIX, JTUOO0 IIyTeM OIpoca WICHOB AIMHUHUCTPAIHH.

Baxuelilmie BoOpochl AesTenbHOCTH Kosmemka, TpedOyionne IIPeABAPUTEIBLHONO H3YUCHHUS,
corjacoBaHusi ¥ 00CYXJIEHUS, pacCMaTPUBAIOTCS Ha 3aCCHAHMSX C [PUIVIALICHUCM HHBIX paldOTHHKOB
CTPYKTYPHBIX Ioxpazaenenuit Komnemka.

ITo uroram 3acemaHus AIMUHHACTPAIHH OGOPMIIAETCS MPOTOKON ¢ IepeuHeM mopydenuit. Ilo



KOKIOMY IOPYYCHHIO HA3HAYacTCs OTBETCTBEHHBIA 3a €ro WCHOJHCHME M YKA3BIRACTCS CPOK
ucrionnenys. Hambonee BaxHbple pemenus AIMHHHCTPAUMU OOBSBIAIOTCS NPUKA3aMH  HITH
PACIOPSIKEHISIMH JIUPEKTOPA.

4.5. I'pahux oTmycKoB 4iienoB AIMEHECTPALMH COCTABISETCS MO COrACOBAHMIO C JIMPEKTOPOM ¢
TaKHM PAacyeToM, YTOOBI HAXOKICHHE WICHOB AJMHHUCTDAIMM B OTIYCKaX He NPUBOIMIO K
CYLICCTBEHHOMY CHUXEHUIO 3¢ dexTuBHOCTH AesrtensaocTH Kouemxka.

5. llpasa mn o6si3aHHOCTH

5.1. B xone peamuzanuu (QyHKIHH, IPeIyCMOTPEHHBIX pPasfgeloM 3 HACTOSIIEro [loJIOKeHHs.
AJIMUHHCTpANHS OCYIIECTBIISIET CJIEYIONIME IIOTHOMOYHSL:

— KOHTpONMpyeT cobmonenue paboTHUKAMH H CTyAchramu Kojuleka B Ipolecce HX
ACATENBHOCTH HOPM 3aKoHomarenbcrsa Poccmiickoit @eneparmu, Ycerasa Komremxka, JOKaIbHBIX
HOPMaTUBHBIX aKTOB, IPHKA30B, PACIOPKEHUN M NOpy4YeHHil npencenatens [loneynrensekoro cosera
u pupextopa Komnemxka;

— 3allpallTHBaeT W TOJYyYacT OT PabOTHHKOB M CTPYKTYPHBIX moxpaszencauil Koemka
JIOKYMCHTEI ¥ CBE/ICHUS, HEOOXOMUMBIE JUIsl PeaIH3aIHE BO3JIOKEHHBIX Ha AJIMHHECTPAINIO (YHKITHI;

— ZaeT pabOTHHKaM MW CIPYKTYPHBIM moipasigeneHusM Kosmemka —pa3bsCHEHHS,
Kacaromuecs: NopaaKa HCIOJIHEHHs HOPM 3aKkoHojarenscrBa Poccumitckodt ®ejepanuu, YceTaBa o
JIOKATbHbIX HOPMATHBHBIX JIOKYMEHTOB, IIPHKA30B, PACIOPSDKEHHH ¥ HOpydYeHWH TpejceaaTess
[loneunrensckoro cosera u mupexropa Komerka;

— OCYIIECTBJISIET ~ [OATOTOBKY  JIOKAJBHLIX HOPMATUBHBIX  JTOKYMEHTOB W WHOM
JOKYMEHTAUMK, HeOOXOIMMOM JUIL pealu3alyi BO3I0KEHHBIX Ha AIMUHUCTPALKIO QYHKIHIH;

— Aaer paboraukam Kommemxa (3a HCKIFOUEHHEM IUPEKTOpA) 0Os3aTe/bHbIE YKA3aHUsI O
IIOpSIKE MCIOIHEHHMS] HOPM 3aKoHozaTenscrea Poceuiickoi ®enepanny, Yerasa Konnempka, permennit
IEeIaroru4ecKoro COoBETa, IIPHKA30B, PACHOPHKECHUM M IOpYydYeHMH Ipenceaareis llonednuTenekoro
cosera u qupekropa Komlemka, HHBIX TOKaIbHBIX HOPMAaTHBHEIX H0KyMeHToB Kosmemxka;

— HEe3aMeIMTEIBHO BHOCHT Ha paccMoOTpeHme aupekropa Kommemxa ciayxeOHyIo
HH(OPMAIIHIO O BBLISBJIEHHbIX (DaKTaX HEHCIIOIHEHHS HITH HEHa/UICHKAIICT0 MCTIOMHEH S PaBOTHUKAMY 1
CTPYKTYPHBIMH I10/ipa3yieieHusamMe Kotepxa HopM 3akoHozaTensersa Poceuiickoil @enepannu, YeTasa
Kosure/oka, pereHu me1aroru9eckoro coBeTa, 10/KHOCTHBIX MHCTPYKIUMH, IIPHKA30B, PACHOPSDKEHHI 1
nopy4yeHui npencenarens lloneyurennckoro cosera u aupexTopa Koseipka, MHBIX JIOKATBHBIX
HOPMaTHBHBEIX A0KymeHTOB Kosurerka, a Takke NPEIONKCHHS O NPUBICYEHHH BHHOBHBIX JIHI[ K
OTBETCTBEHHOCTH,

— obecrieunBaeT CBOEBPEMEHHOE OOHOBIICHHE CBEJIEHUH, COMEPIKAIIIKCA HA ODUIHATBEHOM
caiirc Komnemxa B cerm HMuTepHer, ycTaHaBIMBacT KpUTCPHM pasrpaHMueHds HHQOPMALMH,
IPENCTABIICHHOR Ha YKa3aHHOM OQUIHAIBHOM caifTe, 0 YPOBLAM JIOCTYIIA;

— obecneunBaeT KOHOUASHIMANLHOCTL CBEACHMI, CTABLIIMX H3BCCTHBIMKM  HIICHAM
AJIMUHUCTPALHH, B CBS3H C HCIIOJIHEHHEM HMH JIOJ/DKHOCTHBLIX 00S3aHHOCTEIH;

— OpraHuzyeT XpaHeHHEe NOKyMeHTanuu, obpasymomeiics B aesrensHocTd Komnemxa, B
COOTBETCTBHHU C yCTAHOBIEHHBIMH IIPaBHIIAMH JICIIOTIPON3BO/ICTBA;

— OCYLIECTBJIICT MHBIC IOTHOMOYHS, IIPEYyCMOTPEHHEIC IIPHUKA3aMH, PACTIOPSIKCHUIMU 1
nopydeHusmMu npencenarens llomeunTensckoro coBeta W OMPEKTOpPA M HMHBIMH  JIOKAJIBHBIMH
HOPMATHBHBIMH JOKyMeHTamu Kosie oka, perymmpyonmMy JesTelIbHOCT AIMUHUCTPALMH.

5.2, OyHKUMOHAbHBIE 00SI3aHHOCTH WICHOB AJIMHHUCTPAIMA OPENENSIOTCS Ha OCHOBAHHH
TPYZIOBOrO IOTOBOPA, MODKHOCTHBIX MHCTPYKIMH, JIOKAIBHBIX HOPMATHBHBIX AKTOB O CTPYKTYPHBIX
nojpasaenenusax Kojuiepka, npukasos nupexropa Koemxka.

OyukuponaipHble 00s3aHHOCTH MupekTopa Kosulemka onpeesiores: TpyI0BBIM JI0TOBOPOM,
MOJDKHOCTHOH MHCTPYKIHMEH, ICHCTBYIONIMM 3aK0HOIaTeNbeTBOM Poceniickoit Menepanyu, npukazamMu
H WHLIMH HOPMATHBHBIMM JOKYMEHTAMH OpPraHoB yupaplieHus obpasoBanmem, YcrtasoMm Konnemka u
PCLICHHAMHE Hpejice/areis I1o1eynTebeKoro coBeTa.

53.  Yneunl AIMMHUCTpAaNMM B IIpoLECce BBITIOJHEHHS 3AKPEIUIEHHBIX 34 HUMH



(GyHKUMOHAILULIX 00s3aHHOCTEN UMEIOT TIPARO:

—  OCYMIECTBIATL O0OIIECC DPYKOBOICTBO JICATENLHOCTHK) HAXOMSIMIMXCS B MX BEICHUH
CTPYKTYPHBIX NMojipas/ieieHui Komterka ¢ nepcoHalbHON OTBETCTBEHHOCTLEO 34 €€ Pe3yIbTaTEL

— OCYWIECTBAAT, IOAOOp KaHJuIaTyp Ui 3aMEleHUs BAKAHTHBIX JIOJDKHOCTEH
CTPYKTYPHBIX OMPa3/C/ICHMIA;

— AaBaTh 00s3aTeNbHBIE Ul HCIONHEHHS pabOTHHKAMH yKasaHHS M IIOPYYCHHS,
KOHTPOJIHPOBATH HX HCIIOIHEHHE,

— YYacTBOBATE B 3ace/IaHHAX AJMUHUCTPAMH H HHBIX KOJUIErHATBHEIX opranos Koirexa,
BHOCHTB IIPEJJIOKEHHUS B [IOBECTKY 3aCeIAHMIA;

— IIOANHKCEIBATE JOKYMCHTEI B COOTBETCTBHH CO CBOCH KOMIIETSHIIMEH MM ITOJHOMOYUSAMH,
HCNETUPOBAHHBIMKM UM Hpencenarenem [lomeunTensckoro coBera wid ampekTopom Komemka Ha
OCHOBaHHH IIpHKa3a, TAO0 JIOBEPEHHOCTH;

— IIPOBOJIUTE NICPUHOJUYCCKHC IIPOBEPKU AEATCIBHOCTH CTPYKTYPHBIX MOAPA3IEIEHUd ©
IOATOTABIMBATE OTYETBI O COCTOSHMM JI€)I B pPAMKaX COOTBETCTBYIOIIMX HAIPaBICHHH IEATCIBHOCTH
Konnemxa;

— JOKIa/(BIBATE HA MCHAAarOrd4eCKOM COBETE, COBEILIAHMSX 00 OCHOBHBIX pPE3yIILTaTaX
paboThl, IPOBENCHHON 3a OTYETHBIA NEPHOM B PAMKaX COOTBETCTBYIOMIMX HAMPABICHHI JIesTeIbHOCTH
Konnemxka:

— OCYIIECTBIATh HHBIC TIOTHOMOYHA B COOTBETCTBHH C JIOKANILHBIMEH HOPMATHBHBIMH aKTAMHK
U nokymentamu Komemka;

— 3aHUMATBCS OIUTAYMBAEMON HAy4HO-UCCIIEAOBATENIECKOM, MPEmoAaBaTeNbeckol W HMHOM
TBOPYECKOH MEJIarOTHICCKOM J1eSTeIbHOCThIO;

— HMETh 3al[UTY [1ePCOHATBHBIX JAHHbIX,

— UMETh WHBIC IIpaBa, IPEAyCMOTPEHHBIE TPYIOBBEIM 3aKOHOAATENLCTBOM, HACTOSIINHAM
Iomnoxenwem, MODKHOCTHOR WHCTPYKIMEH M WHBIMH JIOKAILHBIMH HOPMATHBHBIME JIOKYMEHTAMI
Komnnemxka.

5.4.Ynensl A IMUHUCTPAITHY 00S3aHbI:

— codmoyars Koncturymmio Poccuiickoit ®epepanuy, 3aKoHONATENsCTRO Poccuiickoii
Oenepamyy, Yeras Komnemka, IlpaBnina BHYTPEeHHErO TPYHOBOIO DPACHOPSIKA, HHLIE TOKAILHbBIE
HOPMATUBHBIC AKTBI, IPUKa3bl U PACHIOPsDKEHHS Npejcenarens [ToneunTescKoro cosera M AupexTopa
Komnemxa, nacrosimee IMonoxkenne u MHBIC NTOKAIbHBIE HOPMATUBHBIE JOKYMEHTBI, PEryJTHPYIOIIHC
JEATENBEHOCTh AIMHUHHUCTPALMH, 00ECIIEYHBATE X HCIIOJIHEHHE;

— COOMI0ATh TPYAOBYIO JHUCIHILUIHHY, HOOPOCOBECTHO BBIIOIHATEH BO3JIOKCHHEIE HA HUX
JOJDKHOCTHEBIC 0043aHHOCTH Ha BBICOKOM IIPOQeCCHOHAIBEHOM YPOBHE;

— 0becneynBaTs COOMOICHHIE IIPAB U 3aKOHHLIX HHTEPECOB PabOTHHKOB, 0OYUAIONIUKCS B
Komemxe, a Takxe cONUATEHBIX TAPTHEPOR;

— COBEPHICHCTBOBATE CBOIO NIEATEIBHOCTD, IIOBBIATH YPOBEHL CBOCH KBalMHKAINU U
PO EeCCHOHATBHBIX KOMIETEHIUI;

— COXPAHATL KOH(HICHIHANBEHOCTE CBEICHUH, COJEPKAIIUXCd B JOKYMEHTAX, TAKKE
CBCICHUS, KacalOIMECs YacTHOH MKHM3HM M 3I0POBbS I'PAXKIAH WIH 3aTParMBalOIME WX YECTh U
JOCTOHHCTBO;

— COOIIONATH NPaBU/Ia OXPAHEI TPY A U TEXHUKH OE30IACHOCTH, I10KAPHOH Ge30IacHOCTH;

— cobioziaTh Tpapuia Mpo(ecCHOHATLHON ITHKH H JIEIOBOTO OOIIEHMs, IPeIOTBPAIIATh
00BIC KOH(IMKTHBIE CUTYALMH B [Ipolecce paboTh;

— bepeus umymectBo Kommempka, B TOM 9HCIIE IPEJOCTABICHHOE WICHY AIMHHHCTDAIHA
JUTSL UCIIOJTHEH M JOIDKHOCTHBIX 00S3aHHOCTEH.

5.5. JIUpeKkTOp UMEET TIPaBo:

— KOHTponupoBare pabotHukos Komiemka, cieauts 3a cOOMOACHHEM TPYIOBOH
JUACIHAIITIHHEL, IIPUMEHSIS COOTBETCTBYIOMME MEPhI BO3ACHCTBUS, B T.9. JIUCIMIUIMHAPHBIE B3LICKAHUS (I10
COrj1acoBaHHIO C npeacenareinemM Iloneyurensckoro COBCTa);

— KOOP/IMHHPOBATh  MOJATOTOBKY HEOOXOMUMMBIX MAaTCpHanoB ¥ TPEUIOKEHHH UIx
PaCCMOTPEHHS [1€/IarOTHYCCKUM COBETOM M 0DecledyeHre HCIIONHEHUS IPUHSTHIX PELICHHH;



— KOOPIHHMPOBATL  B3aMMOJCHCTBHE MEXIY CTPYKTYDHBIMH IOAPa3sielIcHHUSMHA U
pyKoBomSITUME paboTHukaMu Koutemka;

— YTBEPK@ATh yueOHO-MeTOAMYeCKy0 JokyMmeHTamumio Koempka (obGpasosarensubie
IIPOTPaMMBbl, B T.4. y4eOHBIE IIaHbl, Y4eOHO-TeMaTHYECKHE IUIAHGI, BOCHMTATEIBHBIE HPOrpaMMbl U
Apyrue y4eOH0-METOANYCCKUE JIOKYMEHTBI [0 60pa3oBaTEIbHOMY TIPOIECCY);

— IIPHHEMATE Ha 00y4YeHHe U HCKIoYaTh oOyyarommxcs u3 Komepka;

= 3aKJIK09aTh 10rOBOpE! 00yaeHus ¢ obyyarommmucs Kojuemxka;

— CIIE[IUTE 3a COOMIOJNEHHEM THCIHILIAHBI 00YYAOIIMMUCS, IIPHMEHAS COOTBETCTBYIONME
MEPHI BO3ACHCTBIS;

— 0e3 JI0BEPEHHOCTH eHCTBOBATH OT uMeHy KoJuiemxa, npencTasiss ero WHTepecs mepe;
OpraHamM BJIACTH M FOCYJApCTBEHHOIO YIIPaBIeH!Ms B 001aCTH 00pa3soBaHus.

5.6. upexTop o0si3an:

——OpraHU30BBIBATE M KOHTPOIUPOBATL JACATENBHOCTh AIMHUHHCTPAIIMM WU €¢ pPadOTHHKOB,
CII0cOOCTBOBATH TOBBIIICHAIO KOMIIETEHTHOCTH M OTBETCTBEHHOCTH Kaj/I0I0 WieHa AJIMUHHCTPALMMY,

— cobmonaTe TPYAOBYIO MUCLHIUIAHY, I0OPOCOBECTHO BBIIOJIHATH BO3JIOKEHHBIE HA
JUPEKTOPA JOJDKHOCTHBIE 00SI3aHHOCTH;

— o0ec1eduBaTh OE30I11aCHbIC YCIOBUS TPY A PabOTHUKOB;

—obecneyrBars  co3gaHue Ha  pabodyMx — MecTax — ONTUMAalbHBIX  YCIOBWH Ui
BBICOKOITPOU3BOAUTEILHOTO TPY (A pabOTHUKOB;

— COBEPIIICHCTBOBATL M PA3BUBATh aIMUHICTPATHBHYIO JiesitelisHoCTh Konenka;

— COXPaHATh KOHQUACHIMAILHOCTh CBECHHUH, COIEPIKAIINXCS B JOKYMEHTAX, IOCTYNAIOIINX B
AJIMHHUACTPALIUIO M/ [IOJJrOTABIMBAEMBIX €10

— KOHTPONMPOBATEL COOMOAeHHe paboTHUKAMH, OOYJalONIHMUCS, POJUTENSIME (3aKOHHBLIME
IPeICTaBUTEIAMH ) JIOKAJIbHBIX HOPMATHBHBIX akToB Kosuremxka.

—CIocoOCTBOBATh  B3aMMOJEHCTBHIO  AIMHHHCTPAIIMH €O BCEMH  CTPYKTYPHLIMH
nojpasielicHusIMu 1 paboTHMKamu Komnnemxa.

— CBOCBPEMEHHO, HO HE PEXe 4YeM pa3 B TPH IOoJa TMOBBLIIATL YPOBEHb KBAIH(DHUKALMN H
NpOdEeCCHOHATBHBIX KOMIIETEHIIMH B BOIIPOCAX YIPABICHHUs 00pa3oBaTebHOM Opranu3auei.

5.7.CorpyiHuKaM ATMHUHUCTPALAY 3aIIPEIAeTCs:

— OBITL IIOBEPEHHBIM HIIM IIPEACTABHTENIEM II0 JEiaM TPEThbHX IIHIl, KOIrja IHIOM,
YYaCTBYIOIIMM B JICJI€, O/JHOBPEMEHHO BBIcTyNaeT Komie/nk, eciim WHOe He BBITEKAeT M3 HACTOSIICIO
Iomoxenus v APYTHX JIOKABHBIX HOPMATHBHEIX JIOKyMenToB Koiutemka;

— NONYYaTh B CBA3M C MCIOJHEHHEM NODKHOCTHBIX OO0S3aHHOCTEH BO3HAIPAKICHHS OT
(Qu3MYCCKUX W IOPHIHYECKHX JIHI[ B HEJOMYCTHMBIX 110 3aKOHOJATEIbeTBY PD pasmepax (IIoJapKu,
JCHEKHOE BO3HAIPAKACHUE, CCY/IBI, YCIIYTH, OIUIATY PA3BICYCHMM, OT/IBIXA, TPAHCIIOPTHBIX PACXOI0B U
HHBIE BOZHAIPAXKACHHS);

— HCIOJIL30BaTh HE CBSI3aHHBIX C UCIIOJHEHHEM JOJDKHOCTHBIX 00S3aHHOCTEH B IIelaX WM
nepefaBaTh APYrdM JHIIAM CpPENCTBAa MaTepHalbHO-TEXHHYECKOr0 W HHOro obecmeuenus, oboe
umymectso Konnempxka;

— pasriamars HIIH MCIONB30BaTh B LIEIIX, HE CBA3AHHBIX C HCIOIHEHHEM JOJKHOCTHBIX
00A3aHHOCTEM, CBE/IeHHs, OTHECEHHEIE B COOTBETCTBHH € 3aKOHOM K HMEIOIINM KOH(DHMICHIIHAILHEII
XapakTep, WIH CIIyXeOHYI0 HHQOPMAIMIO, CTABIIME €My H3BECTHBIMH B CBA3M C HCIOJHEHHEM
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

— COBEpIIATL NCHCTBHS, CBA3AHHEIC C BIMSHHEM KaKWX-THOO JTHYHEIX, HMYIIECTBEHIBIX
(GMHAHCOBBIX) M MHEIX HHTEPECOB, IPCIATCTBYIOMMAX J0OPOCOBECTHOMY HCIIOJIHCHHIO TOJUKHOCTHBIX
00SI3aHHOCTEH;

— cosnasaTh B Kommemke cTpyKTYphI IOJUTHICCKHUX MTAPTHIH, APYIHX OOIIECTBEHHBIX WITH
PENUTHO3HBIX 00BbeIHACHIH 100 clIOCOOCTBOBATE CO3MAHMIO YKA3AHHBIX CTPYKTY].

5.8.  Umen AJMHHHCTpAIlMM JODKEH BO3JIEPXKUBATHCA OT IyOJIHMYHBIX BLICKA3LIBAHMIA,
CYKICHWH M OUCHOK, B TOM 4HCJIC B CPE/ICTBAX MacCOBOW MH(GOPMALMK, B OTHOIIECHUN EATEIbHOCTH
Kojuie/mka u ero pykoBOICTBA, €CIIM KOMMEHTHPOBAHHE COOTBETCTBYIONINX (PAKTOB HE BXOIMT B €ro



JOJDKHOCTHEIC 00A3aHHOCTH JIHO0 IPOTHBOPCUMT 11y OIMYHBIM BBICKA3BIBAHMAM, CY)KICHHUSIM ¥ OLIEHKAM,
pamee cienaHHbpIM npencenarenem [oneynTesnbckoro copera mwim aupexropoM Komemxka.

JlanHOE NPABHIIO HE TPHMEHSETCS, eCloH UICHOM ANMHHHCTPAIMM BBICKA3LIBAIOTCA JIMYHBIC
CyXJeHHd, yOexJeHHs W OLEHKHM BHYTpH KoulekTHBa Kommemka, B TOM 9Hclie HAa 3acelanisx
AJIIMAHUCTPAIlMM, IIEJaroTHYECKOM COBETE M WHBIX OPraHoB yupasieHus Komremkem B KadecTse
KOHCTPYKTHBHOM KPUTHKH B LIENIAX COBEPIIEHCTROBAHIS PabOTLI AJIMHHHCTPAIHH.

5.9.  Tlocine yBONLHEHHMS C JIOIDKHOCTH TPAXKIAHNH HE BIPABE PasTIIallaTh AT UCIONh30BATh B
HHTEPECaX WHBIX OPraHH3auuil wiv (U3MIecKHX JIML CBEJICHHs KOHOHICHIMAIBHOIO XapakTepa HIIH
clyxeOHyH0 HH(QOPMAlNIO, CTABIIME €MY M3BCCTHBIMH B CBS3M C MCHOJHEHHMEM ODKHOCTHBIX
00s3anHOCTEH B KayecTBe wieHa Aqmunuctpanun Komremxka.

6. OrBeTcTBEeHHOCTH

6.1. BCro 1moHOTy OTBETCTBEHHOCTH 3a CBOGBPEMEHHOE M KAYECTBEHHOE BBIIOTHENHC 3ajay W
yHKIMHA AJMHHECTpAIIHY, IPE/ly CMOTPEHHBIX HacTosmum [lonoxernuenm, Hecet aupexrop Komtemxka.
6.2. Crenenb OTBETCTBEHHOCTH JPYTHX WIEHOB AJMHHHCTPALMH YCTAHARIMBAETCS HX
JOJDKHOCTHBIMH HHCTPYKIIHSMHU.
6.3. Ha nmupekTopa ¥ 4IeHOB AIMHUHHCTPALMK BO3JIAraeTcs IEPCOHANLHAS OTBETCTBEHHOCTD B
crygae:
— HeoDeCIeYeH)s: COXPaHHOCTH IPUHMMAEMOH HHPOPMAIAN 1 JIOCTOBEPHOCTH IIepe/IaRaeMoii;
— HECBOEBPEMEHHOTO MJIM HEKaICCTBEHHOIO HCIIONHEHUS JOKYMEHTOR W ITOPYYEHHH PyKOBOJICTRA;
— JOIYIIEHNS HCIIONB30BaHUA MHOOPMALMH B HECTYKEOHBIX T1e/IX;
— HEHAITIEXKAIIETO KOHTPOJIS 3a PEeXKUMOM J0CTYHa K HH(DOPMAHK, MOBIEKIIET0 YTEUKY
HHDOPMAIH, TOBPEKACHNE HH()OPMALIMOHHBIX 623 JAaHHbIX;
— HecobmoieHre IPaBUil OXPAHLI TPY/Id | HOKApHOH 6e3011aCHOCTH;
— HecoOImoAeH s TPy/I0BOIO PaclopsIKa, JUCIMIUIAHGI ¥ TPaBHN HpodecCHOHATBHON ITHKH
o0IeHMs.

7. 3akIYUTENLHBIC TOJI0KEHHS

7.1. llonoxenne 06 AJMHHHCTPAIlHH yTBEPKAAETCA B 2-X OK3EMILIAPAX, OJIMH H3 KOTOPHIX
XpaHuTCA y aupekropa Komemxa, BTopoii - B oT/ese Kaapos.

7.2. Naroi seenenus llonoxenus 06 AJMUHHCTPAIIAY SBISETCH JATa YTREPXKAEHHS THPEKTOPOM
YUVIIOO Papmanesrudeckuii Komiemx «Hosble 3naHus .



