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1. O0duue moNoKeHH S
P [Tonoxenue o Ilentpe xapbepbl (nanee - [lonoxkenme) HactHOro y4dpexacHHsA
npodeccronansHoi obpasosarenbHOM oprarusanuy PapmanestHdcckui komrek «Hosbre
sganusay (nanee mo Tekcry — Kommemx) perymupyeT JedrelJbHOCTH LleHTpa Kapeepbl IULL
BeinyckaEKOB Kouremka.

L2, Llentp kapbepbl (manee - LleHTp) sBIAETCS CIPYKTYPHBIM IOApa3ICICHUEM
Konnemxa.
1.3, IlenTp B cBOEH NEATENBLHOCTH PYKOBOACTBYETCA:

—  ®enepansubiv 3akonoM Poceutickoit ®enepanun ot 29 pexabps 2012 r. N 273 «O6
obpazosanuu B Poccuiickoit @eneparmmy»; PenepanpHbM  3akoHOM PoccHACKOM 3aKOH
Poccuiickoit @enepamuu ot 12 gexadps 2023 1. N 565-®3 "0 3aHATOCTH HACENCHHA B
Poccuiickoit @enepanun’;

—  Mertoau9ecKUMH  PEKOMEHIAIMsIMK [0  BONPOCAM  CONCHMCTBHA  3aHATOCTH
BLITYCKHUKOB, 3aBepIIMBLUIMX OOydeHHME II0 NPOTpaMMaM CPEJHETO MPOQECCHOHATBLHOTO
obpasopanus (muckMa MunucTepeTBa npocsemenns Poccuiickoit @eiepanuu ot 21 mag 2020 r.
Ne I'JT-500/05, ot 19 aBrycra 2021 r. Ne AB-1282/05, or 29 suBaps 2024 r. Ne 05-521),

—  MeToHUECKMMH PEKOMCHIAIMSMA JUIS HCIOJHHTEIBHLIX OPraHoB CyOBEKTOB
Poccumiickoit Memepanuu, OCYMIECTBISIONMIX NoiHoMouns B chepe oOpasosanus, B chepe
CONEHCTBUS 3aHATOCTH HaceleHus, 00I1e00pa3oBaTelibHbIX OpraHu3anuii, mpodeccHoHaIbHbIX
00pa3oBaTeNLHBIX OpraHu3ayii, 06pasoBaTeNbHBIX OPraHM3alMi BhicIiero oOpa3oBaHus, a
TaKKe YupeJMTE]IeH YKazaHHBIX 00pazoBarellbHLIX OpPraHHM3alHi II0 OPraHU3ald CHCTEMBI
Mpo)eCCHOHANLHON  OpHEHTAMH W MapIIpyTH3alHH 00ydYalomuxcs ¥ BEITYCKHHKOB
opramu3anuit CpemHero NpoQecCHOHANLHOTO M BLICHIET0 00pa3oBamus, & TaKKe MOJOIBIX
CIENUANMCTOB Ha KOHKPETHBIE MPEenpHsTHs (Oprannsanuu) peruosa (muckMo MuHHCTEPCTBA
npocsemenus Poceuiickoit ®enepanun ot 6 HostOpst 2024 r. Ne MI11-890/03);

—  Verasom Komnemxa, a Taroke nactosumMm [lotoxennem.

1.4. Llentp kapbeprl paboTaeT BO B3anMOJEHCTRIM ¢ BazoBEIM IIEHTPOM Kaphephl I'BY
«Most kapeepa» (manmee — BLIK) 1I0 OCHOBHBIM HAaIpaBJIEHUAM J(CATCNEHOCTH: BEIIBICHHE
IOTPeGHOCTH NPEMIPUSTHH W OpraHu3alui, MOHHUTOPHHI, pa3paboTka M AaKTyald3aris
IPOTrpamMMm H I1p.

1.5, KoopauraropoMm, orBercTBeHHBIM 3a B3auMojeiictere ¢ BLIK 1100, asmgercsa
pykoBoautels LleaTpa Kapbepsl.

2. Hesu u 3apa9m

2.1, OCHOBHOIA 11eJTBIO JlesTeNIbHOCTH LlenTpa Kaphephl ABIJeTcs 00ecieYeHHE yCIIOBHH
JUI MapIpyTH3aIHH ¥ TPYJAOYCTPOHCTBA 00yYaIOmMXCsl U BBIIYCKHHKOB IIPOQECCHOHALHOM
00paszoBaTe/lbHON OpraHu3aliy B COOTBETCTBHM C OCBOEHHOM Ipodieccuei, CHECHMAIbHOCTEIO
cpenHero npogeccHoHalEHOro 00pa3oBaHus.

22. 3anauu [leHTpa Kappepsl:

- Oprafu3anys B3aUMOJEHCTBHS C IOCY/IapCTBEHHBIME YUPEXKACHUAMH CIIyKOBI 3aHATOCTH
[0 BOIIPOCAM TPY/I0yCTpoicTBa BEITYcKHUKOB Korreka;

- ofecredeHne WHBHIY ATH3AIHNA TPO(HECCHOHAIBHOIO PA3BHTHA BEIITY CKHUKOB;

- co3jaHMe, BeJeHHe W akryanuzanms Oarka BaKaHCHH 17l NOCTOSHHOW M BPEMEHHOH
3aHATOCTH CTYICHTOB U BBIILY CKHUKOB;

- CO3[IaHME ¥ BeleHue 0azbl pe3loMe CTYIEHTOB U BLITYCKHUKOB (C MX COTJIACHS);

- moxbop BakaHCHil 10 3asBKaM BBIIIYCKHHKOB M IIOAOOP COMCKAaTeNeH II0 3aiBKaM
paboTonarenei;

- OpraHM3allUs M yYacTHe B MEPOIPUSATHSX IO BOMPOCAM TPY0YCTPOHCTBA (IpMapKH
BAKAHCHI, JHEH Kapbephl, BCTped ¢ paboToaTeNsaMy U T.11.);

- COIPOBOYKICHHE 3aKIIOUEHHS COTTAIICHHH ¢ pad0oToaTeNsIMH B LEJISIX MapIIpy TH3AIUH 1
TPYyAOyCTpoifcTRa 00yJarOIIUXCA U BBILYCKHHKOB;



- IIpOBEjICHHE CEMHHAPOB M TPEHHMHIOB, HAlPABIECHHBIX HA INOJIOTOBKY CTYICHTOB X
BBIIYCKHHKOB K IOMCKY PaboThl I TPY/I0yCTPOHCTBY, OpraHH3alis IpMapOK BAKAHCHHM.

2.3, OCHOBHBIMM  HanpabicH#aMu  LlenTpa  Kapbepel — HpodeccHOHANBHOM
00pazopaTeNLHOM OPraHu3alluy SIBILIIOTC:

1) anaguTUUecKoe:

- IpoBeJicHHE aHATUTHYCCKOH paboTHI, HAIPABICHHOW H4 MCCICIOBaHME KavecTBa
3aHATOCTH BBILYCKHAKOB, GOPMHUPOBAHHE AHATHTHYECKAX MATEPHANOB U CIIPABOK TI0 3aIIpocaM;

- TpoBeIeHHEe MOHHMTOPHHIA TPYJOYCTPOHCTBA BBIIYCKHHKOB, BBIIBIEHHC CTY/ICHTOB,
OTHOCAIIUXCS K I'PYIIaM PUCKA He TPYIOyCTPOHCTRA, H IPOpaboTKa ajpeCHBIX Mep HOLIEPKKHA
(cosmectro ¢ BIIK u 1p.);

- Pa3BUTHE CHCTEMBI KOMIUICKCHOH ONEHKM M KOHCYNbTAlMi B 4aCTH HPEIBAPUTEIEHOTO
0T60pa BHITYCKHHKOB B HMHTEpecax KaJpOBBIX [APTHEPOB C IENbIO CHIKCHHUS CTOUMOCTH
MPUBJICYCHIS CIIENHATHNCTOB;

- cbop, oO0OmEeHwe, aHATW3 M INPEJOCTaBIEHHE O0YYaIOIMMCS M BBIIYCKHHKAM
npodeccHoORaTBEHON 00pa3oBaTeNbHOM OpraHu3alii HHPOPMAIUH O COCTOSHMHM ¥ TCHICHIMAX
PBIHKA TPYJa, O TPEOOBAHUSX, MPEIBABIIAEMBIX K COMCKATEIH0 PadOYero MecTa.

2) nHopMaIMoOHHOE:

- pOpMHEpPOBaHHUE W Pa3BAUTHE WHOOPMALHOHHOTO NOJIA M KOMMYHUKALMHA, BKIIOYAIOIIHX B
cebst paboTy ¢ COMANBHBIMHA CETAMH, CTY/IEHIECKUME COOOIIECTBaMH, IH(PPOBBIMH KaphePHBIMU
cpenamu, MH(DOPMAIHORHBIME CTCHIAMH M MeJua-Tablio Ha TeppUTOpHE 00pa3oBaTeIbHON
Opranu3aIiy; '

- KOHCYILTHpOBaHHe OOyJarommxcs M BBITYCKHMKOB 110 BOIpPOCAM TPYIOBOTO H
HAJIOTOBOTO 3aKOHOIATENHCTBA, B TOM YHC/e 00 0CODEHHOCTSX Be/leH s NpeIIPUHUMATEIbCKOH
MCATETHHOCTH U JACATEILHOCTH, ITPe/IyCMaTPUBAIOIIEH YCTAHOBICHHE CIICIIMAIBHOT0 HATOT0OBOTO
pexnva "Hamor Ha npodeccHoHanbHblA J0X0" (CaMO3aHATOCTS), @ TakKe IO BOIPOCaM
cOOJIIO/IEH Sl YCITOBHIT TOTOBOPA O LEIEBOM 00y YCHUH.

3) opraHu3aIiOHHOE.

- dopMUpoBaHME M PA3BHTHE COOOMIECTB BHITYCKHUKOB, B TOM HYHCIE B 4acTH Mep
OEP/XKH pabOTAFOIINX BBITYCKHUKOB, A TAIOKC KOMMYHHKAIHH C YCIICIIHEIME BBIITY CKHHKaMH
B paMKax npodeccroBalbHEIX coobmecTn, Co3/lanue COOOMIECTB IIPH HEHTPaX Kapbephl U3 YHC/Ia
3aMHTEPECOBAHHEIX CTY/IEHTOB, IPETIOaBaTe/eil i MIBIX JIMIL B IENsX CONCHCTBHS B PeaIM3alin
3aj1a4 [EHTpa Kapbephl;

- (hopMEpOBaHKE YCITOBHIT TSI IIPOEKTHOM, B TOM YHC/IE CTApTAll, ACATENLHOCTH CTy ICHTOB
J BBITYCKHMKOB B KAQUeCTBE KAPbePHOH camopeanusallid Kak Ha Oase IMPOCKTOBR KaJpOBbLIX
IAPTHEPOB, TaK ¥ CAaMOCTOATENBHBIX IPEANPHHUMATEIECKAX HHHIHATHB.

Menonp30Banie BO3MOKHOCTelH connanbhoi cetn "SkillsNet" g dopMupoBanist yCIOBHH
IPOEKTHON, B TOM HHCIE CTapTall, JEATEIBHOCTH CTYICHTOB M BBIIYCKHHKOB, BKIHOYasd
HH(QOPMIPOBAHHIE CTY/IEHTOB U BHIILYCKHHKOB O BO3MOMKHOCTSX COLUATIBHOM ceTH SkillsNet" npu
HE0OXO0IUMOCTH;

- co3maHde yciuoBWit Uit GopMupoBaHMs |y OOyYaloUUXCs W BBIIYCKHUKOB
npodeccHoHaIbHOH  00pa3oBaTeIbHON — OpraHH3allil  HABBIKOB JICTTOBOM  KOMMYHHKAIIHH,
sqdexTuBHEIx  cobecepoBanuit ¢ pafoOTONATENSMH, HABBIKOB W KOMIETEHIMH TIO
npodeccuonaIbHOMY (IMIHOMY) CaMOOTIPE/IENIEHNIO, OKasaHHe IOMOIIM B COCTaBJICHHHA M
pasMeneHnH PE3OME;

- okaszanue coJieficTBHS 110 IUIAHMPOBAHHIO OOydYarOIUMHCI W BBIIYCKHHKAMH
npodecCHOHANBHOM IeTebHOCTH B IPO(EeCCHOHANBHOTO PA3BHTHS, PEaIM3AIHS MEpPOTPUATHH
1o paboTe ¢ KaphePHBIMH OKHJIAHFAMHE;

- OpraHm3alys BPEMECHHON 3aHATOCTH M CTAKUPOBOK OOYYAIONIMXCSA M BBHITYCKHHKOB.
TTox6op 06yAOMMMCS ¥ BRITYCKHHKAM BAKAaHCHH ¢ y4ETOM IPOPEccrHt, ClelualbHOCTH,

- OTpacHeBble CICHHATH3UPOBAHHbIC HATIPABIEHHs IPOEKTHOrO (opMmara, HalpaBIeHHbIe
Ha WCIoNik3oBanue Hambonee 3QOEKTHBHBIX MEp IO NPUBICICHHIO, alalTallHd U PasBHTHIO

MOJIONBIX CIENMATMCTOB, B TOM 4HCIE KOMaHjHble (OpMarsl TPyIOYCTpoHcTBa B Cpeps!
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CIIOHOTO KajpoBoro obecriedeHus (OTJQICHHBIE TEPPHTOPUM, OTPACIH € BH3KMM yPOBHEM
WHBECTHIH B UeIOBEYECKHI KaUMTal U APYIHE);

- ofecreuesue B  ycTaHoBIeHHOH  cdepe  ACATENBHOCTH  COTPYAHMYECTBA
npodeccHonanbofl 00pa3oBaTeIEHON OpraHM3alan ¢ paboromaTesiMi - TIPSINPUATHAMH,
OpraHu3alusAME (B TOM HHCIE PEANLHOTO CEKTOpa SKOHOMHKHM H conuansHOM cdeprl) u
MHIABHIY ATGHEIMHA PEAIPHHMMATEIAMH, HENOCPEICTBEHHO 3AMHTEPECOBANHBIME B IIO/ITOTOBKE
U TPYMOYCTpPOWCTBE  OOYUAIOIUMXCS M BBIIYCKHMKOB IO npoQmI0  pearn3yeMbIX
npodeccHoHaTbHOR 00pasoBaTebHON opranuzalyei 00pazoBaTeIBHBIX IPOrPaMM;

- OpraHu3anys W [POBEICHHE COBMECTHO C MHBIMH CTPYKTYPHBIMH NOAPASACICHUAMIT 1
JO/DKHOCTHLIME JIHIAaMM  TIpodecCHoHalbHOH 00pa3soBaTe/IbHOM Opraiu3ain MEpPOTIPUATHIA,
HATIPABJICHHBIX HA MapUIPyTH3AIWIO W TPYJIOYCTPOMCTBO CTY[EHTOB W BBIIYCKHHKOB, IIpH
yuacTHH TpeicTaBUTeICH paboroaareneit (SKCKYPCHH Ha NPOU3BOJCTEO, APMapKH BAKAHCHH H
np.);

- OPraHu3alHs PA3IMYHEIX (POPMATOB OIHBIX 1 OHJIAMH-MEPONPHATHH, IIPEUMYIICCTBEHHO
TOYEYHOT0 HEMACCOBOTO XapaKTepa, ¢ y4acTHEeM IPE/ICTaBUTENeH paboToIaTeNeH, CTy ICHICCKHX
JIMJEPOB, TIpenoasareeil, HaydHbIX pabOTHUKOB, TPEHEPOB, APYTHX 3aHHTCPECOBAHHBIX JIMI 1
OpraHH3alyi;

- peanM3alis COBMECTHO C MHBIMH CTPYKTYPHBIMH TOAPA3JCICHISIME U JOIKHOCTHRIMH
JTunaMd  mpod)ecCHOHANBHOM — 00pa3oBaTeNbHOH — OpraHu3alii  Mep  II0 (hopMUPOBAHHIO
IpeIpHHUMATETECKUX KOMIICTEHIIAH;

- yYacTHe€ COBMECTHO C HHBIMM CTPYKTYPHBIMH IOJPA3ACICHUAMHI H HOJDKHOCTHBIMA
IMIAMHE KoIle/pka Bo B3amMoyeiicreun ¢ BITK, opramamu rocy/1apcTBEHHON BIIacTH cyOBbekTa
Poccuitckoii Denepam W OPraHaMM MCCTHOTO — CaMOYNPABJICHHSA, T[OCYIapCTBEHHBIMH
VApeKIEHHSIMH CIyKOBI 3aHATOCTH, ODIICCTBCHHBIMU OprauM3alHsiMA M 00BEIMHEHUSIMH,
COLIHANBHO OPUEHTHPOBAHHEIMH HEKOMMEPYECKUMU OpraHu3anuaIMy, 0ObeKTaMH
HE(pPACTPYKTYPLl TOJUIEPKKHE CYOBEKTOB MaJoro M CPEIHEro NpPCAIPHHAMATEILCTBA O
BOIIPOCAM MApIIPYTH3AIMA | TPYA0yCTPOHCTBA 00y YarOIHMXCs 1 BBITY CKHIKOB;

- OKazaHWe WHBIM CIPYKTYPHBIM IIOApasfeNieHusM ¥ [IOJDKHOCTHBIM  JiMIaM
npodeccHonanbHoON 00pasoBateNbHON OpranM3aiyi COUEHCTBHA B peali3aly MMH 3ajad,
IIpelyCMAaTpHBAIOLIAX B3auMoJieiicTRie ¢ paboTolarensMu (B opraHusalmuy INPaKTHIECKOH
HOAroTOBKH 06ydaromuxcs, cbope 06paTHOM cBA3M OT paboTO/ATEs]CH IO HUTOraM OCBOCHMS
06pazoBaTebHOM MPOrpaMMBbl, TPYAOYCTPOHCTBO 00YYaAlOIEXCS HA [EPUOJ HPOXOMJCHH
[IPOM3BOCTBEHHOM TIPAKTUKM U IIO PE3YJILTATAM €€ IIPOXOKICHUST H p.);

- IPOBE/ICHAE aIPECHOH paboTH! ¢ 00y 4aIONMMHUCS H BBIITYCKHUKAMH, HAXOTIIIHMHCS IO
PHCKOM HETPYIOYCTpOMCTBa, B TOM HYHMCIC HC MJIaHUPYIOMX pabortars IO TIONYYEHHOH
npodeccuy, CHeUaTbHOCTH COBMECTHO ¢ [[eHTPOM 3aHATOCTH;

- OKa3aHpe MCHUXOJOTHYECKON IOJJIEPKKH, B TOM YHUCIE MO MPEOIOJNICHUAIO HErATHBHOIO
COCTOSHHS, BEI3BAHHOTO TPY/IHOCTSMHE TIPH MOKMCKE paboTh,

- WIBIE 3a1a91, IPEYCMOTPEHHBIC 3aKOHO/[aTebeTBOM Poceniickoil Dejiepalini, aKTamu
cy6nexTon Poceniickoit Qenepaniu, a TAKKE JTOKAIBHBIME HOPMATHBIBIME AKTaMH Konnemxa.

3. Opranusanus gesitessioctn Ilenrpa Kapsepbl

3.1. llenTp Kapbepbl OCYHIECTBISAET CBOKO JEATENBPHOCTE B COOTBCTCIBHH €
saxoHOATENLCTBOM Poccuiickoil Meepanyu, cyorexTa Poceuiickoi Mejiepanuy, JOKAIbHBME
aktamu Komnesxka w HactosmuM LlonoxeHueM.

3.2, llenTp Kapbepbl OCYINECTBIAET CBOIO JICATCILHOCTE B COTPYMHHHYECTBE C
OpraHu3alusIMyu, CONCHCTBYIOMEMHA TPYOYCTPOHCTBY 00y49arommxcs: M BBIIYCKHHKOB, H
BBICTYIIACT B KAUECTBE MMOCPEIHIKA MEXKTY pa00TOAATENEM 1 BBITY CKITHKOM.

3.3. Lleurp Xxapbepsl OpPraHU3yeT i IPOBOJMT CBOIO padoTy IO IUIaHy, KOTOPBIA
pazpabarsiBaeTcs Ha y4eOHbIH ro[l i YTBEPA/IACTCA TMPEKTOPOM Komnnempxka.

3.4, 3acemanus LleHTpa mpoBOMSTCS 110 HECOOXOMMMOCTH B TEICHHC y4eOHOTO roja H

MIPOTOKOIHPYIOTCS.
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3.5. JIng HOArOTOBKH BONPOCOB, BBLIHOCHMBIX Ha OOCYXKIEHME, MOTYT (hopMHpOBATLCS
BpeMeHHBIE pabodre TPYIIbI M3 Mpernojasaresie ¥ UHEIX COTPYAHUKOB Kosnemka Bo IiiaBe ¢
corpynmuukamMu  lleHTpa, a TawKe MOTYT NPUINIAMATLCA TIPEICTaBHTCIH IPEeINpPUATHH H
opranusaiuii — npeacTaBuTeNei padoronarenei.

4. Yupasaenue Ilenrpom n KOHTPOJIb €ro JAesITCIBHOCTH

4.1. PyxoBomureneM LleHTpa Kapbephbl ABIAETCS 3aMECTHTENb JHUPEKTOPA TIO y4eOHo-
[POU3BOJACTBEHHOM paboTe, Ha3HaYaeMbld [PUKA30M JIMPEKTOpa Konnemka wunu wHOE
VIIOMHOMOYEHHOE JUPEKTOPOM JHIIO, OCYIIECTBISIONHE CBOIO JEATENHLHOCTE Ha OCHOBAHMU
HacTosmero Jlonoxenus.

4.2. PyKoBOIUTEND, OCYIIECTBILIONINI PYKOBOJACTBO ACATEILHOCTRIO [lenTpa Kapbephl
pazpabaTBIBAeT TOMOBLIC IJIaHBI PAOOTHI, HA3HAYACT OTBETCTBEHHBIX UCIIOJTHUTENEH, IIPOBOJUT
sacefanus [[enTpa, TOTOBUT OTYETHYIO JIOKYMCHTAIHIO.

43. TleHTp Kapbepbl OCYIIECTBIAET CBOIO pPaboTy COBMECTHO C 3aMECTHTEIIMH
JUPEKTOpa, PYKOBOIHTENSMU CTPYKTYPHBIX [IOAPA3NIENEHAH, NEAArornieCKuMu pabOTHHKAMH
Koinemxka.

4.4, Crpykrypa llemtpa xapbepel: pykosojmTens ILleHTpa Kaphephl, CICIHATHCT
COJeifCTBUS TPY 10y CTPORCTRY, CICIHATHCT NPOPOPHEHTALINH, TIE/1arOr-TICHXOJIOT.

4.5, Jluma, Bxojsuime B cocTas LleHTpa, BBITONHSIOT PafoTy MO 00ECHEYCHHIO €ro
JeATENHHOCTH B DPAMKAaX CBOMX JOJDKHOCTIHEIX OOS3aHHOCTEH II0 OCHOBHOH JOJDKHOCTH,
IpeJICTaBIsIOT uHTepecs! Koure/uKka i €ro Bhlly CKHAKOB BO B3aMMOJCHCTBHM C FOPHIHYECKHMH
¥ (PUIMIECKAMU JIMI@MH, OPraHaMM TOCY/IADCTBEHHOH BIACTH M MCCTHOTO CaMOYIPaBICHUA,
MPEIIPHATASAME M OPTaHH3alMsaME  PasHblX  Qopm cOOCTBEHHOCTH 110 BOIIPOCaM
TPYAOYCTPOHCTBA.

4.6. Pyxopomurens L{entpa Kaphepnl 00ecevrBacT:

- TIpoBejiende paboThl 1O coBepieHcTBOBaHUIO IleHTpa KapLepel;

- BLIIOJHEHHUE B YCTAHORJIEHHBIE CPOKH 3AIUIAHMPOBAHHBIX MCPOIIPUSTHI;

- paIlHOHANIBLHOE pacipe/iecHue 00sA3aHHOCTEH MEKILY COTPY IHHKaMH Lenrpa xapbepsl
B COOTBETCTEHH C JOJDKHOCTHBIMU 00SI3aHHOCTSMU M KOMITCTEHIHUAMH,

- KOHTpOJb BBIIOJHEHHs COTpynnuMKamu llenmrpa Kapbephbl IIOCTaBJICHHBIX 3ajad B
yCTAaHOBIEHHBIE CPOKH,

- COCTaRNEHWE IUIAHUPYIOMEH M OTYEeTHON JOKyMeHTanuy o mesrensHoctd Llentpa
Kaphepsl;

- gyukrponuposanue LleHTpa Kapsepal;

- [UIAHWpOBaHHE W IIPOBCIACHHE MEPONPHATHH II0 MApIIPyTH3AIMH BBIIYCKHUKOB B
YCTAHOBJIEHHBIC CPOKH;

- MPOBEJIEHHE UHIMBU/YATEHON paboThl €O CTYACHTAMHM U BBITY CKHUKaMH;

- BeJleHHe OTICTHOM JOKYMEHTAIMH 110 JiesTeIbHoCTH Llentpa.

4.7. ClienuanicT comeiicTBIS TPYAOYCTPOMCTBY 00€CIIeuHBacT:

- B3aUMOJIeHcTRIC ¢ TapTHepaMu LlenTpa Kapbepsl;

- hopMupoBanre OAHKA BAKAHCHH H IO/UICPIKAHHAC €T0 B AKTYATLHOM COCTOAMMH;

- 10100p BAKAHCHH C YyUETOM MHIHBH/IYaJIbHOIO 3aIIpOCa.

4.8. CrenuamucT npodopHEeHTAIHE_ 00eCTIeYrBaeT:

- COCTARJIEHUE TECTOBBIX 3aJIaHui{, OIIPOCHUKOB, IPOBE/ICHNE HHTEPBLIO;

- IPYIIIOBBIC TPEHUHTH, HHIHBHIYAIbHYIO PaboTy;

- OpraHU3aIuio SKCKYPCHH 110 MPO(POPHEHTAIHHL.

4.9, TTeraror-mcuxoor odecneynBact:

- IpOBEJIEHIE TICUXONOTHISCKUX KOHCY IbTAlmH, Oecen;

- TpOBEJEHUE KOHCYILTAIHH 0 1OJArOTOBKE K CODCCENOBAHMIO C paboToiaTeneM,
COCTABJICHHIO PE3FOME, COCTAaBIIEHHIO TOPTHOIINO;

- DKAZaHMe TICHX0JIOTMYECKON TTOMOIIH;

- IpoBeIeHue PABOTHI TI0 PA3BUTHIO SMOLMOHATLHOI0 MHTENIICKTA, HABBIKOB 4-k.



5. IIpapa u o6sizanmocTn corpyannkos lenrpa

5.1. Tlpasa m oOs3aHHOCTH COTpyaHuKOB [LleHTpa KOIVIEIDKa ONPEACIAROTCA
sakoHomareberBoM Poccmiickoit Dejiepanun, YeTaBoM Kosuemka, nacrosmuM [lonoxenneM,
[IpaBuiaMH BHYTPEHHETO Pacropsjka 00y4aronmmses Komneypka u JIpYruMH  JTOKaIBHBIMU
HopMaTHBHEIMA axTamu Kojemka.

5.2. PyxoBouTens [lenTpa Kaphepbl HMEET PABO:

- neitcTBoBaTh OT MMeHH Komiemia, npeIcTaBIsTh HATEPECk! [IeHTpa B OTHONICHHAX C
IOPUINYECKHMME ¥ (QH3HYECKUME JIAIAMH, OpTraHaMu rOCYJIAPCTBEHHOM BIACTH M MECTHOTO
CAMOYIIpABJIEHHUs IO BOLIPOCAM COJICHCTRHS TPy A0y CTPORCTBA CTY/ICHTOB M BBIILY CKHHKOB;

_ Ha TONyYeHHE OT BCEX CTPYKTYPHBIX TonpasjencHuil Komiemxa urdopmaium,
HeoOxoamuMoit s obecnedenus padbotel LlenTpa.

5.3. Corpynuuxy llenTpa Kapbepbl HMEIOT IIPABO.

- HoJB30BaThCS HMeromeitcs B Kouiepke yaebHo-MaTepuaibHoi 6a30#, HOpMATHBHOM,
yaeOHOM B METOIMYECKO ToKyMeHTauueH, HHQOpMaluei IpYTHX CTPY KTy PHBIX T0JIpa3IeTIEHHH
Koutemka Juist OCyIIECTBICHHS CBOSH NPO(hECCHOHAILHON NeATeIbHOCTH,

- BHOCHTHL TIpeUIOkKeHusT PykosojicTBYy Komiemka o COBCPIICHCTBOBAHHH paboTEl
[lentpa;

- 3HAKOMHTHCS C IPOEKTAMH pPEIIeHHH pyKOBOJCTBAa Kojuiepka, KacaromuMuCs HX
nestenbHOCTH B LleHTpe;

- goiyyaTh HMHPOPMAIMIO K JOKYMEHTHI, HEOOXOIHUMBIE JUIA obecreyeHUsT CBOEH
JESITENLHOCTH;

- FOTOBKTH TOKYMEHTALHIO 110 HANPABICHHAM Jiesrensuoctu LienTpa.

5.4. Pykoomurens [enTpa obssair:

- IUIAHUPOBATH M OPraHU30BBIBATE JICATCIBHOCTE LIEHTpa Kaphephl IO BBIIOIHCHHIO
3ay1a9 M (QYHKIMH, BO3NOKEHHBIX Ha LlenTp;

- OpPraHM30BLIBATL OUEPATHBHYIO M KAYCCTBCHHYIO IOATOTOBKY H HCIOJHEHHE
JOKYMEHTOB, BEICHME JIENONPOU3BO/CTBA B COOTBETCTBHH C NCHCTBYIOIMMM NPABHIAMU 1
HHCTPYKIMAMH,

- ofecreunBarh CBOEBPEMEHIYIO OTYETHOCTh [[eHTpa Kapeepel, B TOM YHCIE B
BLIIIECTOSANME OPraHU3aIiu;

- oBecreuYnBaTh BR3aUMOJICHCTBHAE CO CTPYKTYPHBIMM MOAPA3/ICICHUAMH U NapTHEPaMU
Komnempka 11 BBITOJNHCHMS Neseit u 3anayq llentpa.

5.5. Corpyauukn [{enTpa Kaphephl 00A3aHbL:

- OTBEYATh 33 CBOCBPEMEHHOCTH HPEIOCTAaBICHHsA HH(OPMAIUHU, HEOOXOJUMOM st
oBecreucHus NeATe ILHOCTH L[eHTPa, a TAKKE 3a KAYECTBO POBE/IEH IS MEPONPUSTHH 1 GYHKIHH,
BO3IOMKEHHBIX Ha HUX;

- 10GPOCOBECTHO BHIIONHSTE BO3IOKEHHBIE HA HUX (Y HKIHH;

- COXpaHATh KOH(MICHIMAIBLHOCTL CBEJICHUI, COAEpMAIMXCA B JIOKYMCHTAX,
HOCTYAIONMX B L{€HTp W/WiM I0ATOTABIMBACMBIX HM.

6. OTBeTCTBEHHOCTH
6.1. Bcro IIONHOTY OTBETCTBEHHOCTH 33 CBOEBPEMCHHOE M KaUECTBEHHOE BBIIIOTHECHHC 38141
IlenTpa, Ipe/lycMOTPEHHBIX HacTOsIIAM [looKenneM, HECET PyKOBOAUTEb [lernTpa.
6.2. Ha pyxosoautens [{enTpa Kapbephbl BO3JIaraeTes epcoHanbHast OTBETCTBEHHOCTD 32
- OpraHM3AIMIO JesTenbHOCTH LleHTpa Kaphephl 10 BBIIOIHCHUIO 3a7ad M (GyHKLKH,
BO3JIOKEHHBIX Ha LleHTp;
- Oprany3aIMio ONEePATHBHOMN 1 KAYeCTBEHHOM II0ATOTOBKA U UCIIONTHCHIS IOKYMCHTOB,
BEJICHIE JEIONPOU3BOJICTBA B COOTBETCTBHH € JICHCTBYIONMMH IPABUIIAMY i HHCTPYKIMAMH;
- COOTBETCTBHE 3AKOHOJATENBCTBY IIPUKA30B, PACHOPSHKCHWH, MHCTPYKUMH H JAPYTHX
IOKYMEHTOB.



6.4. Ha pyxoBomurenss u corpynuukon [lenTpa BozmaracTcsi TNEpcOHATbHAA
OTBETCTBEHHOCTE B CIIyYae:

- HeoOcCmedeHHs COXPAHHOCTH TPHHHMAacMOH MHGOOPMANMH H  JOCTOBEPHOCTH
nepegaBaeMoi;

- HECBOEBPEMEHHOTO KM HEKAUCCTBEHHOIO HCIONHEHHs JOKYMEHTOB M IIOPYYCHHH
BBLIIIIECTOSIIIEIO PYKOBOJICTBA,;

- IONYIIEHHs MCIOJb30Banus uHdopManun coTpyanukamu Llentpa B HeCIyKeOHBIX
Hensx;

- HEHAJUISKAIIET0 KOHTPOJIA 38 PEKUMOM JIOCTYIA K HHPOPMAIMH, TTOBIEKIIEro yTEUKy
yH(OpPMAIEH, HOBPEXKICHIAE HHPOPMAHONHBIX 0a3 JaHHBIX;

- HecoOIIOIEHIE TIPABUII OXPAHBI TPYIa U IIOIKapHOH 0e30IaCHOCTH;

- HecOBNIOIeHHsT TPYIOBOI0 PACTIOPSIKA, AUCIUIITMHEL M HPABUI NPO(ECCHOHANBHOU
THKH OOIIEHHS.

7. 3akAI0YNTEILHBIC MOJI0KEHU
7.1. «Jlonoxenne o IlenTpe Kaphepsl» YTBEPXKIOAETCs B 2-X OSK3EMIUIAPAX, ONUH M3
KOTOPBIX XpaHuTes y jaupekropa Koiuie/pxka, BTOPOH - B OT/IENE KaIpOB.
Komnus wactostmero TTonoskenus Haupasisiercs pykosomrens Lenrpa.
7.2. Hacrosimee LlosioskeHne BCTYIIACT B CHIIY ¢ MOMEHTA €0 YTBCPIKACHUS IUPEKTOPOM
Kosuemka 1 pasMeraercs Ha oQUIMaILHOM CauTe.
7.3. Peopraamsanms uim Jmksuxanys [enrpa ocymecTsisercs IupekTopoM Kommempka.



