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1. O0mne MoJI0KeHUS

1.1. ITonoxenue o6 yuebHo-merouueckoM otaene (manee - Ilonoskenue) Yactroro
YUpEKJIEHHs NpoheccroHaIbHOl 00pazoBaTensHoil opranusanun GapManeBTHIeCKHi KOJUIeIK
«HoBele 3Hanusa» (nanee no Tekcty — Konnemx) peryimpyer BONPOCHI JEATENBHOCTH Y4eOHO-
METOIUYECKOTO OTIENA.

Lods VyebHo-MeTomu4eckuii ormen (mamee mo Tekery — Ozuen, YMO) ssnsercs
CTPYKTYPHBIM Iojipa3zeneHueM Komnemka i co3al ¢ Henbio opraiu3aidi Beex BHIOB yuyeGHo-
METOIHYECKOH paboThl M KOOPAMHALMY Y4eOHO-METOJHYECKOM JAesTeIbHOCTH BCEX CTPYKTYPHBIX
noapasaencunii Komemxa.

1-3. Oten B cBOeH jesTellbHOCTH pyKoBojicTByercss KoHcerutynueid Poccuiickoii
@enepanuu, GejiepaibHbiM 3aKkoHOM 0T 29.12.2012 1. Ne 273-®3 «O6 obpasosanuu B Poccuiickoi
@enepanuny, 3akoHogaTenLcTBOM Poccuiickoit Menepanuu B cepe oOpa3oBaHus IO BOIPOCAM
peau3yeMoro HarpaplieHus aearensHocTd, YcraBom Komnemxa, [lpaBunamu BHYTpPEeHHEro
TPYJOBOTO PACTIOPAIKA ¥ JAPYTHMHE JIOKAIBHEIMA HOPMATHBHBEIMH akTamMu Kouienka, npuKazamMmu
U pacnopsoreHusiMu npejicenarens Iloneunrensckoro cosera Komnemka, mupekropa Komnemxa, a
TaKke HacToAmuM [lomokeHunem.

1.4. Otnen co3gaeTcsi, pPeOpPraHM3yeTCs W JIMKBHIMPYETCS IIPUKA30M IIpeliceraTelis
[Tonewurenncxoro cosera Komemxka.

1.5. YucneHHOocTh W InTaTHOe pacnucanwe OThena YTBep:KaaeT TIpesice/aTelhb
ITomeguTensckoro cosera Komnemxka.

1:6: YMO Bosrnasnser xHadanbHuK OTelia, Ha3Ha4YacMBIH Ha MOJGKHOCTH TPHKA30M
npencenarens [loneunTensckoro copera Koyexa B COOTBETCTBHM ¢ JEHCTBYFOIIMM TPY/IOBBIM
3akoHoJaTenscTBOM Poccuiickoit @enepanum.

L1 Yenouss Tpyma paboTaukor OTnena OMpenensiOTCs TPYAOBBIMH JIOTOBOpAaMH,
3aKITI0YaeMBIMH  KOKIBIM paboTHukOM, KOJIEKTUBHBIM 10roBopoM, lIpaBmiiaMM BHYTPEHHEIO
TPYIOBOTO PACTIOPAIKA, MHBIMH JIOKaNbHBIMH HOpMaTHBHBIMY akTaMH Komtemxka.

1.8. O6s3aHHOCTH, NUpaBa W OTBeTCTBeHHOCTh padoTHHKOB OTAcna ycTanaBIMBaIOTCHA
HacTOAIHM [JoI0KeHreM U JIOJDKHOCTHBIMY HHCTPY KITHSIMH.

1.9.Pactipenienenne obs3annocTel Mex 1y paboTHukaMu OTIena OCyIIeCTBISET HadyallbHUK
Otnena.

2. leau u 3agaun YMO

2.1. OcuoBuas 1ens YMO - GopMHpPOBaHNE COBPEMEHHOH MOJIENHM METOJMYECKOIro
obecrieueHus jearebHocTH Komneka B COOTBETCTBHY © KIFOUEBBIME HAIIPABIEHHUAMH Pa3sBHTHS
CHCTEMBI CpeaHero IIpO(i)eCCI/IOHaJ'IBHOI‘O 06pa3013a1—11/151 JIJIST JOCTHXKEHHA BBICOKHX
00pa3oBaTenbHBIX W NPO(ECCHOHANBHBIX PE3YJLTATOB 00yYaromMXcd M IEJaroroB Ha OCHOBE
BHCJPCHHS  @KTyalNbHBIX  METOJMK, IENAarOTMYECKHX  TEXHONOTHH M >()QEKTHBHBIX
00pazoBaTeIbHBIX MIPAKTHK, 0OHOBICHUS ColepKanus 00pa3oBaTeNbHBIX IPOrPAMM U TEXHOJIOTHI
UX peayA3alyH.

e 3 OcuoBHbIe 33129l YMO:

- yyacTHe B pa3paboTKe KOHIEHIMH Pa3sBUTHA M JIOKAJLHOH HOPMAaTHBHOH 0a3bl
obpazosarensHOTO Iporecca Komnemxa;

= KOOpJHHALMSA YIeOHO-METOAHYECKOH padoThl CTPYKTYPHBIX IOApa3jIeleHui
Komnemxa;

- opraHuzai¥iss ¥ I[UIAHUPOBAHME COBMECTHO C  HMHBIMH  CTPYKTYpPHBIMH
TofpasieleHisIMU, 00ecednBaONIMMK 00pa30BaTeIbHYO JIesTellbHOCTE Komemka, mporecca
[OATOTOBKH CIICIMAIMCTOB 110 BCEM HAMPABICHHAM H CHEIMAIBHOCTAM 00pa3oBaTeIbHOMH
OpraHu3auH;

- OKa3zaHue METOIMUYECKOM IOJUIEPXKH B OCYLICCTBICHMHM y4eDHOro mponecca u
peanr3anyuy ycOHbIX IVIAHOB H HOPMATHBHEIX JOKYMEHTOB 110 TIOJTOTOBKE CIEIHAIMCTOR;
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- MOATOTOBKA M (JOPMUPOBAHUE TOKYMEHTAIHH, HEOOX0IMMOM JUIS JIMIIEH3UPOBAHHS,
TOCYIapCTBEHHOM aKKpeIuTalun oOpa3oBaTelbHOM NeITeNEHOCTH, a TAKKe aKKpeTHTAIHOHHOIO
MOHMTOPHHTA 00pa3oBaTe/bHBIX porpamM Komemxka;

- YYacTHE B IOATOTOBKE OTYETHOH JOKYMEHTAUWH IO MOKA3aTEeNIM IeATCIBHOCTH
00pa3oBaTeILHON OpraHu3aliy;

- BBIpaOOTKAa pPEKOMCHAAIMH 110 COBEPIICHCTBOBAHHIO CHCTEMBI OOecnedeHus
Ka4ecTBa 00pa30BaHMs B KOJIJIEIUKE;

- OpraHM3al¥s B3aMMOIEHCTBUS CTPYKTYPHBIX TIIOJpas/ieNeHuil 0b6pa3oBaTeanHoil
OpraHM3allid B HHTEpecax IOBBIUCHHUSA Ka4yecTBa MOATOTOBKH CIEIHATMCTOB, MOJEPHU3AIMH
yueOHOTO IIpollecca B COOTBETCTBUM ¢ COBPEMEHHBIMU TPEOOBAHUSMH;

— peanmu3arnus CTpaTeruu pazBUTHSI o0pazoBaTeIbHOH JIeATEIBLHOCTH
o0pazoBaTeNbHOH OpraHu3allHH.

3. ®yuxoua YMO

3.1.0cuoBHble pyHKIHH YMO:

- pazpaboTka Ha Oase (eIepalbHBIX FOCYIAPCTBEHHBIX 00pa3oBaTeNILHBIX CTAHIAPTOBR
OCHOBHOM y4eOHOH JIOKYMEHTAIIMH KOJIIE/DKA: OCHOBHBIX NMPO(ECCHOHATBHBIX 00pa30BaTeIbHbIX
mporpamMM, YVueOHBIX TIaHOB, TpadukoB yueOHOTO mporecca, paboyux MporpamMm yueOHBIX
JUCIUIUIINE ¥ MOy TIeit;

- KOHTPOJIL 32  COOJIIOJICHUEM  3aKOHOJIATENIHBIX, IPABOBBIX W HOPMATHBHBIX
JOKYMEHTOB, TpeOoBaHWH (e/lepalbHBIX TOCYJAPCTBEHHBIX 00pa30BATENBHBIX CTaH/IAPTOR,
MIPHKA30B M pacHopshDKeHuH pykopoicTsa Kosnerxa,

- coleHCcTRIE METONUYECKH O0OOCHOBAaHHOMY IIIAaHMPOBAHWIO ¥  OpraHU3allud
yueDHOTO Tpolecca;

- OpraHM3anysa JeSTEeIBHOCTH IO IOBBIMEHUI0 METOIHYECKOH KOMIIETEHTHOCTH
npenojasareiici Koiemka;

— TUTAaHUPOBAHWE W OPraHW3alisl MEpONpHUSTHH B paMKaX BHYTPEHHEH CHUCTeMBI
oreHkH kadecTsa oopazosanus (BCOKQ) u xayecTBa MOATOTOBKH CTY/1eHTOB B KoJne ke o BceM
thopmaM oOyueHHs, HATIPABICHUSIM TTIOATOTOBKH (CHEIHATBHOCTSIM);

- [IOITOTOBKA IOKYMEHTAIIMH K JIMIICH3UPOBAHUIO U aKKPEIUTAIUN 00pa30BaTEIBLHBIX
Iporpamm.

- Y4aCTHE B PACIpPE/ICIICHUN YueOHOH Harpy3Ky ME[aroros;

- KOHTPOJIb IIPABMILHOCTH M CBOEBPEMEHHOCTH O(OPMIIEHHS 3K3aMEHAIMOHHBIX
JIOKYMEHTOB;

- aHAIIM3 MATEPUATIOB U IpolieccoB B pamkax BCOKO;

- KOHTPOJIb COCTOSIHMSI JIGJIOIIPOM3BOJCTRBA 110 BOIPOCAM Y4eOHO-METOIMYECKON
paBoThI B CTPYKTYPHBIX I10APA3ACICHIIX.

— KOHTPOJIb 3@ BBIMONIEHIEM paboyuX yueOHBIX IUIAHOB II0 BCEM CIIEIHAJILHOCTSAM,
HAIPABIEHUAM TT0/ITOTOBKH;

- pa3paboTKa HHJIMBUIYAIbHBIX Y4eOHbIX IIJIAHOB JUIl CTYACHTOB, IPETEHIYIOMMX Ha
yckopenoe obydenne w(Wiu) 3a9eT JUCIMAIUIMH, MOJJICH IpenbyIyIero npogeccioHaltbsHoro
oOpazoBaHus;

— OpraHW3amisi MW ydeT  BBIIONHEHHOH  y4eOHO-METOXMYECKOH  paboThl
MpenoaaBaresei;

- CrIocoOCTBOBAHUE BHEAPEHHIO B IEIArOTHYECKMH MpollecC WHHOBALMOHHBIX
00pa3oBaTeNbHbIX TEXHOIOTHH;

- IOArOTOBKA ¥ IPOBEpPKa JOKYMCHTOB IO IHIICH3HPOBAHMIO, IOCY/ApCTBEHHOH
AKKpPEIUTAIMH, aKKPETUTALlLIOHHOTO MOHUTOPHHI'A;

- yyacThe B paboTe 110 TOATOTOBKE K H3aHHI0 YueOHO-MeTOAMICCKOM THTEpaTy phl;

= y4yacTue B paboTe [0 MOBBIICHAID KBATH(QHKAIHNH TEIarorHIcCKHX pabOTHHKOB.
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4. Yuparaeane Otaenom

4.1. PykosojictBo paboroit Otmena ocymectsisier Hayaabauk YMO, HellocpeIcTBEHHO
no4MHsIOmMHes jupextopy Konnemxka.

IIpu orcyrcrBum HavansHuka Otzena, pyKOBOACTBO OTHENOM OCYNIECTBISET MHOM
COTPYIHHK, Ha3Ha4YeHHBIN IIPpHUKAa30oM IIpcaccaaTciis TloneyrTensCcKOTO COBETA

4.2. Ha pomxHOcTh HavanmpHuka YMO MOryT HaszHauarhes JIMIE, MMEIOLINE BBICIIEE
00pa3oBaHUE U OIBIT yUeOHO-METOIHUCCKON paboTsl B 00pa3oBaTebHEIX OPraHU3aIuAX He MEHee
IIATH JIET HJIH HMEFONIHH YYEHYIO CTEICHb (YYEHOE 3BaHKE) U ONBIT Y4eOHO-METOIUIECKOM paboThI
B 00pa30BaTEIbHBIX OPraHA3aHsX HE MEHEe TPeX JIET.

5. lIpaBa u o6s3aHHOCTH

5.1. Pabornukn YMO B nipejienax cBoeid KOMIIETEHIIMH UMEIOT TIPaBo:

- PaspabareBaTh ¥ BHOCHTH IIPCITIOMKCHUS 110 COBEPIICHCTBOBAHHIO OpraHH3allHH
CBOEH JEsATEIBHOCTH.

- Brocure npejulokeHHs 110 OpPraHU3allMl W MaTepHAIBHO-TEXHHYECKOMY
00EeCIICUEHHIO CBOCH JICATENBHOCTH, a TakKE OKa3aHMIO COJMCHCTBHA B HCHONHCHHH CBOHX
JIOIKHOCTHBIX IIPaB U 00s13aHHOCTEH.

- VYyacTBoBaTE M BBICTYIIATh Ha II€JarOTHYECKHX COBETAX, WHCTPYKTHBHO-
METOJMYECKHX COBELIAHHWAX, HHBIX pabouMX COBENIAaHHSX IO BOIPOCAM, BXOIAIINM B
KoMIereHuw YMO.

= IIpencTanars HHTEpeckl Koeka BO BeeX BHENTHIX OPraHU3aIHsIX 1o BOIPOCaM,
CBSI3aHHBIM ¢ JlesTeNnbHOCTEI0 Koie/pka B yacTH pelenus Bo3oxKeHunx na Y MO 3amay.

5.2.Pabotauku YMO o00s13aHbBL

- Cobu101aTh TPYIOBYHO JIUCHHUILUIMHY, JOOPOCOBECTHO BBRIIOJIHITL BO3JIOXKEHHBIE HA
HUX JOJDKHOCTHBIE 00S3aHHOCTH U (DYHKITHH.

- CoBepieHCTBOBATh W Pa3BUBATH HedaTenbHOCTE YMO B mpenmenax cBoeit
KOMIIETEHIIHH.

- [loBpImAaTh ypoBeHL cBOCH KBaTUGUKAIMY U IPpohecCHOHAILHLIX KOMIIETCHITUH.

- CoxpaHiTh KOHOHICHIMAILHOCTE CBENEHHI, CONEPXKAIMXCs B JOKYMEHTAX,
nocrynaronmx 8 YMO u/iimu noAroTaBIMBAEMBIX HM.

- Cobmoziate noxkanbHBIe HOpMaTHBHBIE akThl Komnemxka, B tom uucne llpaemna
BHYTPEHHET0 TPYNOBOTO pacropsaka, [lpaBwia oxpaHbl TpyJa M TeXHHKH 0e30TMacHOCTH,
MOKAPHOH He30IacHOCTH.

- Cobmropate mnpaBuna Opo(CcCHOHANBHOH 3THKM W JIGJIOBOTO  ODIIEHHS,
[Pe0TBPAIIATE TI00bIe KOH(GIUKTHBIE CHTYalllu B IIpoliecce paboThI.

5.3. Havanenuk YMO umeerT 1paBo:

—  3anpamuBaTh |y AJMWHHUCTpAlMM MW  PYKOBOJUTENEH APYTUX CTPYKTYPHBIX
T0J[pa3jieNeHnii MaTepraibl 1 HHpOpMaIio, HeoOXoAUMBIE A BHIIOJIHEHHA (QYHKIMN K 3a1ad4,
BO3JIOKEHHBIX Ha Y MO.

~  MuuuuupoBaTh B IPHHUMATE YYACTHE B IPOBOIMMBIX COBEIIAHUAX 1IPH 00CY K/ IEHUH
BOIIPOCOB, UMCIOIIKMX OTHOIICHUE K AearensHocTn YMO.

—  Tpebosats or paborHukoB YMO cobmonenus [IpaBuil BHYTPEHHEr0 TPYIOBOTO
pacropsizika, [TpaBriI oXpaHbl TPy/1a H TeXHHKH 0€30I1aCHOCTH, IOXKAPHOH 0e3011aCHOCTH, IPYTHX
JIOKAJIBHBIX HOPMAaTHBHEIX akToB Kosulexka.

—  Tpebosate oT paborHHKOB YMO BBIIOAHEHUS OOA3aHHOCTEH, ONpPEIeNCHHBIX
JIOJIKHOCTHBIMHA MHCTPYKIMSIMH.

— OcyecTBISTE KOHTPOJIb CBOCBPEMEHHOIO M Ka4eCTBCHHOIO BBIIOTHEHHS PaboTHI,
COOIIO/IEHHs  JIOKAIGHBIX HOPMATHBHBIX AKTOB, BBIIOJIHEHMA IIPHKA30B, pPaclOpsKCHHH,



HHCTPYKIHH, peKOMEHIAIUH pykoBoAcTRa Komnle/mka U BBILIECTOSIMX OpraHU3alldi, pelIcHui
[Ienaroruyeckoro cosera Koutepka nmo Bompocam, BXOIMIIKMM B Komueresimo YMO.

—  IlpuBiieKaTh, B YCTAHOBICHHOM IIOPSIKE M 10 COTJIACOBAHMIO, COTPYIHUKOB MHBIX
CTPYKTYPHBIX MOjpaseniennii Komremka K opranusaiuy 1 OCyIeCTBICHHIO Meponpustaii YMO.

—  IlpuHuMaTh ydYacTHE B BBIC3IHBIX KOH(EPEHIMSX, KPYIIBIX CTONAX M HMHBIX
MEPONPUATHSX, Kacaronmxcs KomueTeHimu YMO u pacnmpeHuss IEpeuHsS CONUABHBIX
naprHepoB Komrepka.

5.4. Pykopogutens YMO o6s3an:

—  Opranu3oBbIBaTh M KOHTPOIMPOBATL JeATeNsHOCTE YMO W ero paBGoTHUKOR,
CIIOCOOCTBOBATE MOBLINICHHIO KOMIETEHTHOCTH H OTBETCTBEHHOCTH Kanktoro pabotauka YMO.

—  ObecneunBath Oe30IIaCHBIC YCIOBUS TPY/1a paOOTHHKOR.

— OOecneunBaTh co3/aHHe Ha pabOYHX MECTAX ONTHMANLHLIX YCIOBHIL I
BBICOKOTIPOU3BOUTEIHHOTO TPY/1a pabOTHHKOB.

—  CoBepiieHCTBOBATh U Pa3BUBATH AesTelbHOCTE Y MO,

—  Coxpanars KOHQHICHIHMATLHOCTh CBEJICHHH, COTEPXKAIMXCA B JIOKYMEHTAX,
nocrynaronmx B Y MO w/wiu noAroTaBIMBacMBIX HM.

— O0GecneunBath coOmojenue paborHukamu YMO, memaroramu JIOKaJIbHBIX
HOpMaTHBHBIX akToB Koule/mpka o Bonpocam kommetesimn Y MO,

—  CrnocobcTBOBaTH B3aHMOACHCTBHIO CTPYKTYPHBIX o apaseneauid Komiepka B niensx
peleHrs BONPOCOB yIeOHO-METOUIECKOH 1eATEILHOCTH.

- CBoeBpeMEHHO, HO HE pese YeM pa3 B TPH I'o/ia TORBIIATE YPOBEHE KBATUDUKAIHH
¥ Ipo(eccHOHaIBHBIX KOMIIETEHIMI B BOIIPOCaX BOCIIUTATEIBHOI eI TeNEHOCTH W YIIPABJICHHUS.

6. OTBeTCTBEHHOCTD

6.1.Bcro IoJIHOTY OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE H KAYECTBEHHOE BBITOTHEHHE 33134
1 dysxnui Oraena, npenycMoTpeHHEIX HacTosumM [lonoskenuem, necer navanpauk Y MO.

6.2. CreneHb OTBETCTBEHHOCTH JApyrwx paboTHHKOB OTaena ycTaHaBIHBAeTCS HX
JOJDKHOCTHBIMH MHCTPYKIUSMH.

6.3. Ha mnavanenmka YMO wu corpyasukoB Othena BosmaraeTcs IepCOHANBHAS
OTBETCTBEHHOCTE B CIIyJae:

- HeoOeclieueHUs: COXPAaHHOCTH TpHHUMaeMOH wuudopMaly M [JOCTOBEPHOCTH
IeperaBaeMoit;

- HECBOEBPEMEHHOI0 HJIH HEKaYeCTBEHHOIO WCIOJHEHHS IOKYMEHTOB M IOpYYCHHIt
BBILIIECTOSALIETO PYKOBOACTBA;

- IOTTYIICHUS UCTIONB30BAHUSA HH(MOPMAITHH COTPYTHUKAMHU OTACA B HECITYKCOHBIX LIEJISX;

- HEeHAUICXKAIIEro KOHTPOJIS 32 PEeKUMOM JOCTyNa K WH(OPMAIlHH, TIOBJIEKIIEro yTeuKy
uH(OpMAanIIH, MOBPEKICHNE HHOOPMALMOHHEIX 0a3 TaHHBIX;

- HecoOIII0JIeHHe IIPAaBUII OXPaHbI TPY/Ia M NOXKapHO# 0e301aCHOCTH;

- HecOOJIOIEHUs. TPYJOBOIO PACHOPSIKa, IUCHMIUIMHBL ¥ IPaBHIl IPO(eccCHOHATBHOM
9TUKY OOUICHUS.

58 BSaﬂMOI_lei"lCTBﬂe C APYIrUMH CTPYKTYPHBIMH IHOAPA3ACICHUEMH

7.1. BzammopeictBue OTaena ¢ APYTHMH CTPYKTYPHBIMH TIompasfaenceHusMu Koiemka
onpejeNseTcs: IEJsSMH, 3ajadamMe W (QYHKIMAMEH, BO3JIOKEHHLIMM HAa HEr0 HaCTOSIIAM
ITonoxxeHueM.

7.2. OTaen NMOANEpPXKUBAET CRI3L CO CTOPOHHUMH OpraHU3allMsMH M JIMUAMH, y4acTue
KOTOPBIX HEOOXOIMMO JUTs PEeaH3aIiy €T0 3anay U (hyHKIHH.



7.3. BzauMoielicTBHE CO CTPYKTYPHBIMHE Ioapa3zeeHusmu Koemka He J0IKHO BLIXOIUTE
3a pezienbl KoMierennuy OTaena, a Takcke IPUBOIUTE K BhIIOJHEHHIO GyHKIwi OTaena 1pyruMu
HOApa3Ie/ICHUAMH.

8. 3arkmwuuTeaLHBIC HOJOMKEHUsI

8.1. [Tonoxkenue o6 OtJielie yTBEPXKIAETCS B 2-X 3K3EMILIApaXx, OJMH U3 KOTOPHIX XPAaHHTC
y aupekropa Koinemka, BTopoii - B oT1iene Kaipos.

Komus nacrosimero [lonoxenus nanpasisiercs nagansuuky Y MO.

8.2. Jlarou BBenmenus [lonoxkenus o6 Otnene sBsSeTCs JaTa YTBEPKIASHHS THPEKTOPOM
Konnemxka.

8.3. Bee paboraukxu Komnerxa, oTHOCSIIMECS K JaHHOMY CTPYKTYPHOMY IOAPa3IeICHHIO
COTJIaCHO IITATHOMY paclMCaHHUIO, TOJIKHEI OLITL O3HAKOMIICHE! ¢ HacTosnuM [lonoxkenuem.



